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IIpencenares Ha

BbpXoBHMS aIMUHUCTPATHBEH ChJI
(raumenosanue na cvoa)

(umena Ha npedcedamens HA CbOQ)

JIBKHOCTHA XAPAKTEPUCTUKA

3a JJIBb>KHOCTTAa

Cbae0eH JeJOBOAUTE — AIBOKATCKA CTas

l. AI[MI/IHI/ICTpaTI/IBHI/I JAaHHHU 34 JJIbXKHOCTTA:

Cmpyxkmypa (36eHo, omoer,
omoeneHue, cyxicoa)

Creunanusupana aMUHUCTPALUSL
Cnyx6a ,,AIMUHUCTPATUBHO OOCITyXBaHe"

ﬂ]l’b.?fCHOcm Cb2/1ACHO WamHo

Cbae0eH 1e10BOAUTEN — aJBOKATCKA CTasl

paznucanue
Koo no HKII/]: 4415 2003
H3uckeanus 3a 3aemanama CernacHo wusuckBanuara Ha 3CB  u IlpaBuiHuka 3a
ONbIAHCHOCT aamuHucTpanusTa Ha BAC.

Kannunature cneaBa  fJa  OTroBapAT Ha  MUHUMAaJIHUTE

W3HUCKBAHUA 3a CTENEH Ha 3aBbpIIEHO OOpa3oBaHME, paHl U
npogecroHalleH OIMUT, KaKTO U Ha clelu(UIHUTE U3UCKBAHMS,
NIPEIBUICHU HOPMaTUBHUTE aKTOBE 3a 3acMaHe

B Ha

CbOTBETHATA MJIIBXKHOCT.

Il. ®YHKIIHOHAIHOCT HA

AJIBKHOCTTA:

11.1. Ocnosnu pynxyuu

[Ipuema, cpxpaHsBa U IPENOCTaBs 3a CIPaBKU M NPOyYBaHE Ha

CTpaHHUTE, NPOLECYATHUTE WM TNPEACTABUTENIM, CHIUUTE U
MPOKYPOPHUTE HACPOUYCHHUTE 3a OTKPUTH CHIACOHM 3acefaHus

Jiena.

11.2. Ocrosuu onvorcnocmuu
3A0BIHCEHU

1. nojrydaBa OT ACJIOBOACTBATA HA NNETHYJICHHUTE CbCTaBU KbM

JBETE€ KOJETMM U OT JEJIOBOJACTBATa Ha OTACICHUATA
HAaCpOYEHHUTE 3a OTKPUTU CbHJIEOHM 3acelaHusi Jena U TH
MOJpPEeXJIa U ChbXpaHsABa CIOpe] JaTUTe Ha CbACOHUTE
3aceqaHus;

2. moslydaBa OTJIO)KEHHUTE Jella OT ChACOHUTE CEeKpeTapu
Cpelly IOAIHNC U 1aTa B CPOYHATA KHUTA;

3. JokiagBa Ha CHOUUTE JOKJIAJAUUIM TPU3OBKUTE U
ChOOIIEHNUATA, BBPHATH B I[UIOCT, KAKTO U MOCTHIMIUTE MOJIOU
U UCKaHUs 110 HACPOYEHH JIENIa;

4. mpunara NOCTBHIMIUTE IO HACPOUEHUTE JeNa NUCMEHU
CTaHOBHIIA, 3AILUTH U IPYTH TOKYMEHTH;

5. npeaocCTraBsad Ha CbAMUTC IMOUCKAHUTE 3a MPOYUBAHC CJIa




ciien oTOeNsI3BaHe MECTOHAXOXKICHUETO UM B CIICIIMAIHA KHHUTA
U B JIeficTBaIara AeJI0BOAHO-HH(OPMAIIOHHA CUCTEMa Ha ChJIa;

6. mpenocTaBs B aJBOKAaTCKa CTas Ha CTpaHUTE U
MPOLIECYaTHUTE WM TMPEJICTAaBUTEIIM HACPOYCHHUTE Jena 3a
CIIPaBKH W IMMPOY4YBAHC, KaTO IIOIIbJIBA KOHTPOJICH JIUCT IO BCAKO
MIPEJOCTaBEHO 32 MPOYYBAHE JIEJIO;

7. mpenaBa jernara 3a MPEeACTOSIIIUTE ChICOHM 3aceaHus Ha
ChIICOHUTE CEKpEeTapH;

8. mpu BcsKa MPOMsSHA Ha MECTOHAXOXKICHUETO Ha JelaTa,
MIPHUETH 32 ChXPaHCHHE B aJIBOKATCKA CTas, PaBU ChOTBETHOTO
oTOeIsI3BaHe B ICJIOBOTHO-UH(POPMAIIMOHHATA CUCTEMA Ha ChJIa;

9. mpenaBa W3rOTBEHUTE CHJICOHM YAOCTOBEPEHHUS Ha
CTPAHUTC HJIM Ha MNPOLHCCYATHUTEC UM MPCACTABUTCIIU CIICA
Mpe/ICTaBsHE Ha JIOKYMEHT 3a IUIaTeHa Ibp’KaBHA TaKCa;

10. w3maBa HE3aBepeHM NPENUCH OT ChACOHU aKTOBE,
MPOTOKOJIM OT CHIACOHM 3aceqaHusi U TPHIOKEHH IO JIEJIOTO
KHIKa Bb3 OCHOBA Ha MUCMEHA MOJI0A W BHECEHA Jbp)KaBHA
TaKca,

11. u3gaBa 3aBEepeHU NPEIUCH - KOMHUS OT ChJICOHU aKTOBE,
MPOTOKOJIM OT CHJICOHM 3acelaHusi M TMPUIOKEHH I0 JEIO0TO
KHIDKa Bh3 OCHOBA Ha IMMUCMEHA MOJI0a, BHECEHA IbP)KaBHA TaKca
Y TUCMEHO Pa3NopekIaHe Ha ChANATA JOKIATIUK TI0 JEJIOTO;

12. cnenu na He ce mpaBsAT OENekKKHU, 3HALM, 3a4epTaBaHUS U
moaducpTraBaHrd B KHMXKATa IO AcjlaTa U Ja HE CC HM3HACAT
JOKYMEHTH H JIeJia OT TIOMEIIEHUETO 32 ChXPaHSBaHE;

13. oTroBaps 3a HaJMYHOCTTa Ha JellaTa, KAaKTO W 3a
IIBJIHOTATA Ha MIPUIIOKEHUTE KBM TSIX KHUXKA;

14. u3mbAHSBA M APYTH 33BJDKEHUS O pa3lopexJaaHe Ha
npeaceaareiii Ha CbAa, Ha TJIaBHUA W HAa aAMHUHUCTPATUBHUA
cekperap.

11.3. Ocrosnu
0mM208OPHOCIU, NPUCHUIU 3d
ONIBICHOCININA

1. Hocu otroBopHoct mo cmna3BaHeto Ha Cucremure 3a
(UHAHCOBO  yIpaBJ€HHME W KOHTPOJI U  JOKYMEHTHTE,
periaMeHTHpally JAeHHOCTTa Ha Cha;

2. Hocu oTroBOpHOCT 3a COOCTBEHHMTE CH PE3YNITaTH, KAaKTO
U Ha Te3H OT JIefHOCTTa Ha ChOTBETHATA CIYXk0a;

3. Hocu OTroBopHOCT 3a TOYHOTO M  KadeCTBEHO
U3MIBJIHEHUE Ha YTBBPACHUTE C HAcTosAllaTa JUIbXKHOCTHA
XapaKTepUCTHKA 3aJ]auu;

4. Hocu OTroBopHOCT 3a IOJydeHaTa U IpeHacsHa
JIOKyMEHTaIUs;

5. Hocu oTroBOpHOCT 32 oma3BaHe Ha MOJydyeHaTa ciyxkeOHa
uHpopMalus, KakTo M 3a cna3BaHe Ha ETHYHUS KOJEKC Ha
CHJICOHUTE CITYKUTEIH;

6. Hocu oTroBopHOCT 3a aJMHUHHUCTPATHBHU TPOIYCKH WU
HapYyIICHUs, Ch3/1aBal MIPEANOCTABKU 3a KOPYIIHUS, U3MaMU U
HEPETHOCTH.

I1.4. Opeanusayuonnu

CbaeOHUAT IeTTOBOIUTEN — aJIBOKATCKA CTas € MPSKO MOJYNHEH




6PB3KU U 63AUMOOMHOUEHUA

Ha 3aBeXJanms ciyx0a ,, AIMUHUCTPATHBHO OOCTYy»XBaHE”,
cekpeTap, CeKperap U
PBKOBOJIUTEI. HETIOCPE/ICTBECHH

TJIaBHUS
HNwma
B3aMMOOTHOIIICHUSI ChC CHICOHUTE CIY)KUTENH U chaunTe. Mma

AIMUHUCTPATUBHHAA
AJIMUHUCTPATHBHUA

BBTPCIIHN W BBHIIHU HpO(i)CCI/IOHaJIHI/I KOHTAaKTH C OpraHvu u
opranv3aniii B Kpbra Ha USIDBJIHABAHUTC (bYHKL[I/IOHaJIHI/I
3aABbJIDKCHU .

11.5. Huso na oocmwn 0o
ungopmayuonnama
cucmema 6 cvoa

EJAUC — Moayn — AAMUHUCTpaTUBHH Jiejia

I11. YeaoBus Ha TpyAa:

I11.1. Pabommno epeme u
NOYUBKU

I11.2. Onucanue na
bumosume npuooOUSKU u
npueuiecuu

1VV. PaGorHa 3anJara:

IV.1. 3annawane na mpyoa

CwrinacHo Knacudukaropa Ha JUTEKHOCTUTE B aIMUHUCTpAIUATA
Ha ChIWINLIATA.

IV.2. [Jonvanumennu
Bb3HASPANCOCHUSL

Panr u 3a npuaoOUT TPYIOB cTaX U MPOGECHOHAIEH OIHUT.

C'I)Ileﬁl-II/ITe CIY/KUTECJIN Ca MJIbKHM [da II03HAaBaT H Clla3BaT HOPMATHBHHUTEC H

BbHTPCIHIHUTE AKTOBE,

CBBbpP3aHU ¢ M3NBJHCHHEC Ha JIBbXKHOCTTA,

npaBujara 3a

3APaBOCJTOBHA H 0e3omacHu yYciaoBusa Ha TPpya H NpaBujgaTa 3a JUYHA MOYTECHOCT H

npO(])ecpmHa.m{a €THKA, perJiiaMEHTHPaAHU B ETnuHusa Kogekc Ha C'b)]eﬁl-ll/lTe CIIY/KUTEJIN.

Hacrosimmata AJbKHOCTHA XapakTepucruka ¢ c1>06pa3eﬂa C Hpanmmmca 3a

aJMHUHHUCTPAUUATa HA BbpXoBHHMS afMMHHCTPATHBEH ChJ, KATO CHIIATA MOKe JAa Objae

N3MEHAHA U J0IIbJBaHA NMPHU IMPOMEHU B U3UCKBAHMATA U 3ATb/KCHUATA, MIPOU3THYAIIIH

OT HOPMATHBHHU WM CTPYKTYPHHM IPOMEHH.

3amno3HaT/3a1o34Hara ChbM C JJIBKHOCTHATA XapaKTCPHUCTUKA U MU € BPBUYCH CK3CMILIAP OT HEA.
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