YTBBpaANI:

IIpencenares Ha

BbpXoBHMS aIMUHUCTPATHBEH ChJI
(raumenosanue na cvoa)

(umena Ha npedcedamens HA CbOQ)

JIBKHOCTHA XAPAKTEPUCTUKA

3a JJIBb>KHOCTTAa

I'J1aBeH cekperap

l. AI[MI/IHI/ICTpaTI/IBHH JaHHU 32 NJIbKHOCTTA:

Cmpykmypa (36eHo, omoez,
omoenenue, cyxicoa)

CaMocCTOSTETHA JTHKHOCT

ﬂ]l’b.?fCHOCﬂ’l Cb2/1ACHO WamHo

I'naBen cexperap

paznucanue
Koo no HKII/]: 1112 7026
H3uckeanus 3a 3aemanama CornacHo wu3uckBanuata Ha 3CB  u IlpaBuiHuka 3a
ONbIAHCHOCT aaMuHucTpanusaTa Ha BAC.

Kangunature cnenBa  ga  OTroBapAT Ha  MUHUMAJIHUTE

M3HUCKBaHMS 3a CTENEH Ha 3aBbpIIEHO 00pa3oBaHHE, PAHI U
npodeCHOHATIeH ONHT, KAKTO U Ha ClEeNU(PUUHUTE W3UCKBAHUS,
MIPEIBUICHY B HOPMAaTUBHUTE AKTOBE 33 3a€MaHE Ha CbOTBETHATA
JUTBKHOCT.

Il. ®YHKIIHOHAIHOCT HA

AJIBKHOCTTA:

11.1. Ocnosnu pynxyuu

PvkoBonu paborara Ha aniMUHHCTpanusTa B chaa. Konrponmpa,
OpraHu3HWpa U PBHKOBOJU CHACOHUTE CIYKUTEIH, OTroBaps 3a
chaa,
OCHUTypsiBa MEXAY
aIMUHUCTPATUBHUSA PBbKOBOJIUTEN, ChAUUTE U aJMUHUCTpALUATA

YIIpaBJICHUECTO Ha aIMUHHCTpAaTHBHATAa I[GI;'IHOCT B

OopraHu3aliuOHHAaTa BPBb3Ka

Ha CbJaa.

11.2. Ocnosuu onvorcnocmuu
300BJIHCEHUA

1. ppKkOBOAM OO0IIaTa W CleNHATU3UPAHATA aIMUHUCTPALIUS
na BAC;

2. ocurypsiBa
npeacenarens Ha BAC n agMuHucTpanusaTa Ha Cha,

3.
JEWHOCTUTE MEXIY OTAECIHUTE 3BEHA HA aJIMUHUCTpALMATA U

OpraHM3allMOHHATA  BPB3KA  MEXIY

OTTOoBapd 3a oOpraHusanusTa MW pasnupeACIICHUCTO Ha

U3ITBJIHEHUETO Ha 33bJDKEHUATA Ha ChACOHUTE CITY>KUTEIH;

4. npemyara Ha npeacenarenss Ha BAC 3a yTBbpKaaBaHe
pena 3a OChIIECTBSIBaHE Ha JOKYMEHTOOOOPOTa, JeOBOAHATA U
apXuBHaTa JIEMHOCT B a]IMUHUCTPALIUATA;

5. cnen ceriaacyBane c¢ mnpencenarenss Ha BAC BbBexaa




MPOrpaMHU  pEIIeHUss MO  ABITOCPOYHOTO  IIJIaHHpaHe,
OrojkeTHaTa TMOJNHWTHUKA, (UHAHCUTE, aBTOMATH3alUATa W
CHaOIsIBAHETO C 00OpYy/ABaHE;

6. oTroBaps 3a yCJIOBHUSTa 32 HOpMalHa U e(eKkTuBHaA paboTa
Ha ChACOHUTE CITY>KUTEIH;

7. opraHusupa NpoOBEX/IaHETO Ha KOHKYPCH 3a Ha3HAuyaBaHE
Ha CbJACOHUTE CIYXKHUTEIM W y4yacTBa B KOMHCHHTE IO
MIPOBEXKIAHETO Ha KOHKYPCHTE;

8. oTroBaps 3a OOY4YEHHETO Ha CBHJACOHUTE CIYKUTEIU U
MOBUIIIABAHETO HA TAXHATa MpodecroHaiHa KBanupuKalus;

9. cobrimacyBa BpeMeTO 3a IIOJI3BaHE Ha OTIYCKUTE OT
ChJICOHUTE CIYKUTEIU U TIXHOTO NEPCOHAIHO 3aMECTBAHE OT
JPYT CIYXKUTEIL;

10. oTroBaps 3a IpOBEXAAHETO HAa aTECTALIMOHHUS MPOIIEC Ha
CbJICOHUTE CIYKUTENIN IO Pell, ONPEJEIECH OT MpecenaTeNs Ha
BAC, u npeanara npoMsHa B paHroBeT€ U B TPYJOBOTO UM
BB3HAIPAXKACHUE C M3KIIOYCHHE Ha CIY>KUTEIUTE OT KaOWHeTa
Ha TIpeJcenaTens;

11. mpeara ciy>kuTeauTe 3a MOOLIPEHUE WM 3a HallaraHe
Ha JUCIHUIUIMHAPHUA HaKa3aHUS C M3KIIIOUEHUE Ha CIY)KUTEIUTE
OT KaOMHeTa Ha MpeJIceaTes;

12. oTroBapsi 3a MU3rOTBSHETO HA MpoeKTa 3a OromkeT Ha BAC
U TO IpeACTaBs 3a 0J00peHNe Ha IpeceaaTeNsl Ha ChAa;

13. nmpu ompaBomomaBane oT mnpencenatenss Ha BAC
OTroBaps 3a MpOIEeIypuUTe IO BbB3JIaraHe Ha OOIIECTBEHU
NnopbYKH 3a HyauTe Ha BAC;

14. oTroBaps 3a CTONAaHKWCBAaHE HA WMYIIECTBOTO, MOJI3BAHO
ot BAC, 3a yuebHute 0a3u, 3a HHPOPMALMOHHOTO U MPaBHOTO
oOcmyxBaHe, 3a nH(popManmoHHaTa CUTYPHOCT u
oxpaHuTenHaTa aeiHoct Ha BAC;

15. nmpeanpuema nelcTBUA 3a CcbOMpaHe Ha CYMHUTE IO
W3/1aJIeHH B T0J13a HAa ChJAA W3MBIHUTENHU JINCTOBE U JPYTH
W3MBIHUTEITHU OCHOBAHMUS;

16. monabpka KOMYyHHUKAIMS U MPOBEXIA €KETOJHU CPEIIH
CbC CBHACOHHTE ATMUHUCTPATOPU U CHACOHUTE CEKpPEeTapu OT
aJIMMHHUCTPATHUBHUTE CHAWIUIIA B CTPAHATA;

17. Ha BCekH TpH TOAMHU CBHBMECTHO C HaYaJlHUKA Ha
KaOuHeTa Ha MpejceaaTelIs U3rOTBs IUIaH 3a 00yUYeHHE Ha ChAUU
U ChACOHM CITY)KUTEIH;

18. cmeam 3a paBHOMEpHAaTa HATOBApPEHOCT Ha ChACOHHTE
CITY>)KUTEJIH;

19. chcTaBs aKTOBE 32 U3TYOCHU M YHUILIOKEHH JIeNIa;

20. W3OBJIHABA W JAPYTU 3aIbIDKCHHS, BB3IOKEHH MYy OT
npeacenaTesns Ha ChJa.

11.3. Ocrosnu
0mM2080PHOCIU, NPUCLUIU 3d
ONIBIHCHOCINING

1. Hocu otroBopHoct mo cmna3BaHeto Ha Cucremure 3a
(UHAHCOBO  yIpaBJ€HHME W KOHTPOJI U  JOKYMEHTHTE,
pernamenTupamu neiinocrra Ha BAC.




2. Hocu OTroBOpHOCT 332 TOYHOTO M KaueCTBEHO U3ITBIIHECHHE
Ha YTBBPJICHUTE C HACTOSMIATA JUTHKHOCTHA XapaKTePUCTHKA
3aj1auu.

3. Hocu oTroBopHOCT 3a oma3BaHe HA MOJy4YeHaTa ClIy)keOHa
uHpOpMaIs, KaKTO U ClIa3BaHe HA TPYyI0OBaTa AUCHUILINHA.

4. Hocu oTroBOpHOCT 3a cra3BaHe Ha ETWYHMS KOAEKC Ha
ChICOHUTE CITYKUTEIIH.

5. Hocu OTroBOpHOCT 3a aJIMUHUCTPATHBHU TIPOIYCKH H
HapYIICHHS, Ch3aBaIlU MTPEIIOCTABKU 32 KOPYIIHUS, U3MAMH U
HEPEIHOCTH.

6. Hocu OTroBOpPHOCT 3a W3BBPIIBAHE HA IPEIBAPHUTEIICH
KOHTPOJ 3a (YHKIMUTE Ha CIY)KUTEJIUTE OT CIelHaIn3upaHara
1 00112 aIMUHUCTPAITHS.

I1.4. Opeanusayuonnu
8PB3KU U 83AUMOOMHOULEHUS

JUTHKHOCTTA TTIaBEH CeKpeTap € pbkoBojHa. [Ipsko e mogunHeHa
Ha npexacenarens Ha BAC. Ha rmaBHusa cekperap ca IpsKO
JIAPEKIUS ,L,PYCH",
OTAENH,

IIOJYMHCHHU JUPEKTOPHT Ha
AJMUHUCTPATUBHUAT  CCKPCTAp,

3aBCKAAIINTC CJ'IY)K6I/I " PBKOBOAUTCIIN HA CCKTOPU; KOHTAKTYBaA
U CbC CIIYXKUTCIIM Ha APYTH MHCTUTYLIMU U OpPraHU3alliH. HNwma
AAMHUHHUCTPATUBHUSA

Ha4YaJJHUIIMTEC Ha

B3aUMOOTHOIIICHUA C
ChICOHUTE

HEIOCPEICTBEHN
PBKOBOAMTE,
agMuHUCTpanuATa. ViMa ¥ ochUIECTBSABA BBTPEUIHM M BBHIIHU
KOHTaKTH C Oprand, (UpMH H OpraHW3alMd B Kpbra Ha
U3IIBJIHABAHUTE OCHOBHH (DYHKIIMU.

CbJAUUTC n CIIYKUTCIIN oT

11.5. Huso na oocmwn 0o
ungopmayuonnama
cucmema 6 cvoa

EJNC — Bcuuku Monynu

I1l. YcaoBusi Ha Tpya:

I11.1. Pabommno epeme u
NOYUBKU

I11.2. Onucanue na
bumoegume npuooOUBKU U
npusunezuu

1V. PadoTHa 3am1aTa:

IV.1. 3anaawane na mpyoa

Crriacao Knacudukaropa Ha JTEKHOCTUTE B aIMUHHCTPAIUATA
Ha CHAWINIIATA.

IV.2. [Jonvanumennu
Bb3HACPANHCOCHUS

Panr u 3a npug06UT TPYJIOB CTAXK U NPOPECUOHAIEH OIHUT.

C'bIlCﬁHl/lTe CIY/KUTEC/IN Ca MJIbKHM [a II03HABAT H Clla3BaT HOPMATHBHHUTEC H

BbTPCIIHUTE AaKTOBE,

CBbpP3aHH ¢ MH3NOBJHCEHHEC Ha TJIbKHOCTTA,

npaBWjaTa 3a

3APaBOCJIOBHA H 0e3omacHu yYciaoBusda Ha TPpya U NpaBujgaTa 3a JUYIHA MOYTEHOCT H

npodecuoHaIHA eTHUKA, perjiaMeHTHPaHu B ETHYHUSA KOeKC HA ChIeOHUTE CIIYKUTEJIH.

Hacrosimara MIbKHOCTHA XapakTepucTHKa e cbhboOpazeHa ¢ IlpaBuianHuka 3a

AJMHMHUCTpaAlUATA HaA B'LpXOBHI/Iﬂ AAMUHUCTPATHBEH Cb/, KaTO ChbIIaTa MOXKE ada 61;[{6



H3MEHAHA U JO0IIbJBAaHA IIPA MPOMEHM B U3UCKBAHUATA U 3aABJ//KCHUATA, MPOUITHIAIIMA

OT HOPMATHBHH MJIH CTPYKTYPHH MPOMEHH.

3amo3HaTt/3amo3HaTa CbM C JTBKHOCTHATA XapaKTEPUCTUKA U MU € BPBUEH €K3EMIUISP OT Hesl.

Jata: .o

CIYMKHUTEIL oviiiiiiieiiee st

TTOIIMHC HA CILYHKHUTEIIS: ..vvveeiireeeeiiireeeesinreeesssineeeessnneee e e



