YTBBpaANI:

IIpencenares Ha
BbpXxoBHHSI aIMUHUCTPATHBEH ChJl
(raumenosanue na cvoa)

(umena Ha npedcedamens HA CbOQ)

JIBKHOCTHA XAPAKTEPUCTUKA

3a JJIBb>KHOCTTAa

Cobae0eH aeJ0BoauTe] — HHhopMaTop

l. AI[MI/IHI/ICTpaTI/IBHI/I JAaHHHU 34 JJIbXKHOCTTA:

Cmpyxkmypa (36eHo, omoer,
omoeneHue, cyxicoa)

Creunanusupana aMUHUCTPALUSL
Cnyx6a ,,AIMUHUCTPATUBHO OOCITyXBaHe"

ﬂ]l’b.?fCHOcm Cb2/1ACHO WamHo

Cbaeden gesioBoauTes1 — MHPOPMATOP

paznucanue
Koo no HKII/]: 4415 2003
H3uckeanus 3a 3aemanama CernacHo wusuckBanuara Ha 3CB  u IlpaBunHuka 3a
ONbIAHCHOCT aamuHucTpanusTa Ha BAC.

Kannunature cneaBa  fJa  OTroBapAT Ha  MUHUMAaJIHUTE

W3HUCKBAHUA 3a CTENEH Ha 3aBbpIIEHO OOpa3oBaHME, paHl U
npogecroHalleH OIMUT, KaKTO U Ha clelu(UIHUTE U3UCKBAHMS,
HOPMaTUBHUTE aKTOBE 3a 3acMaHe

NpeABUIECHU Ha

CbOTBETHATA MJIBXKHOCT.

B

Il. ®YHKIIHOHAIHOCT HA

AJIBKHOCTTA:

11.1. Ocnosnu pynxyuu

[IpenocraBs uHQOpMAIMS HA CTPAHUTE M IPOLECYATTHUTE UM
NpeACTAaBUTCIIN 3a JABMIKCHUCTO HA IOCTHIIMIUTE B ChbJla KHHUXKA
u oOpa3yBaHHTE Jela.

11.2. Ocrosuu onvorcnocmuu
3A0BIHCEHUS

1. mpaBu cHpaBKH, BKIIOUUTEIHO MO TenedoHa, Ha CTPaHUTE
U Ha MPOLECYaJHUTE MM IPEACTABUTENN 3a JBMKEHUETO Ha
MOCTBIMIINTE B ChJla KHMXKA U 00pa3yBaHUTE J€eTa;

2. cpOupa TakcH 3a HU3JaJ€HU CHICOHU YJIOCTOBEpEHMUS,
HU3I'BJIHUTCIIHN JIMUCTOBE U 3aBECPCHU IIPCIIMCH OT C”bHe6HI/I aKTOBE
coriaacHo Tapuda Ne 1 xbM 3akoHa 3a Ibp)KaBHUTE TaKCU 3a
MpOKyparypara,
CJIEICTBEHUTE CIY>KOM 1 MUHUCTEPCTBOTO Ha MPAaBOCHIUETO;

TakCUTe, CBOMpAHWM OT  CHIWJIMIIATA,

3. mpuema npeaoCTaBEeHUTE UM OT ChACOHUTE JCIOBOIUTEIH
Ha OTIEJICHHUSA UM aJBOKATCKa CTas KOIHA OT ChIcOHU aKTOBE U
IpyTd JIOKYMEHTH, MOATOTBEHHM 110 TOCTBIWIM MOJOU 3a
W3/1aBaHe Ha 3aBEPEHU MPENUCH;

4, 3aBCpABa NPCIUCUTC Ha BJIC3JIUTC B CHUJIA C’LI[C6HI/I aKTOBC




W TPOTOKOJUTE OT CHACOHHUTE 3acefaHusl M0 HAIUYHHUTE BHB
BAC pena BB3 OCHOBa Ha MHCMEHOTO pa3NopekIaHe Ha
npejceaaresss Ha CbOTBETHOTO OTJIEJICHHUE, KaTo TH IpeaaBa Ha
MOJIUTCIINTE B ChIIUA UIIN Haﬁ-KLCHO Ha cjcaBamusa I1C€H,

5. M3OBJHSABA U JPYI'M 3aJBbJDKCHMS 10 Pa3loOpekJaHe Ha
HpeZ[CGIIaTCHH Ha Cbaa, Ha IJIaBHUA W Ha aI[MI/IHI/ICTpaTI/IBHI/ISI
cekperap.

11.3. Ocrosru
0mM2080PHOCIU, NPUCHUIU 3d
ONIBICHOCININA

1. Hocu otroBoproct mo cna3Baneto Ha Cucremure 3a
(¢UHAHCOBO  ympaBlieHME W  KOHTPOJI M  JIOKYMEHTHUTE,
perylaMeHTHpaIy JeHHOCTTa Ha Ch/Ia;

2. Hocu oTroBopHOCT 3a COOCTBEHHTE CH PE3YNITaTH, KaKTO
U Ha Te3U OT JEHHOCTTa Ha CbOTBETHATA CIIYK0a;

3. Hocu oTroBopHOCT 3a TOYHOTO M  KadyeCTBEHO
HU3IBbJIHCHHUC Ha YTBBPACHUTC C HacCTOoANaTa AJIBXHOCTHA
XapaKTEPUCTHKA 3a/1a4H;

4. Hocu OTTrOBOPHOCT 3a MPAaBWJIHOTO paslpeielieHue Ha
JenaTta 1 JOKyMEHTHUTE M0 OTACTICHUS U KOJICTHH.

5. Hocu OTroBOpHOCT 3a Ora3BaHe Ha MOJTydeHaTa CiyKeOHa
uHpopManys, KakTo M 3a crna3BaHe Ha ETW4HHS KoIekc Ha
Ch/IE€OHUTE CITYKUTEIIH;

6. Hocu OTroBOpHOCT 3a aJIMUHUCTPATHBHU NPOIYCKH H
HapymcHus, Cb3JaBallld MPCAIIOCTABKH 3a KOPYIIUUsA, U3MaMU U
HEPEAHOCTH.

11.4. Opeanusayuonnu
8PB3KU U 63AUMOOMHOULEHUS

ChaeOHUAT AeIOBOAUTEN — HHGOPMATOP € MPSIKO MOJYMHEH Ha
3aBeXxJamus  ciayx0a  ,,AIMHHHUCTPAaTUBHO  OOCIy>KBaHe”,
aMUHUCTPATHBHHUS cekperap, IJIaBHUS ceKkperap W
aAMUHUCTPATUBHUS  pbKoBoauTeNn. Fma  HemocpeiacTBEHU
B3aMMOOTHOIIICHUS ChC chJIeOHUTE CITYKUTEJH oT
agMUHUCTpanuaTa. MiMa ¥ OChIIECTBABA BBTPEUIHU W BBHHIIHU
npoeCuoHaIHU KOHTAKTH C OpraHu, (pUpMH W OpraHu3allud B
Kpbra Ha U3MbIHABAHUTE (DYHKIIMOHATHH 3aIbJIKEHUSI.

11.5. Hueo na oocmwn 0o
unpopmayuonnama
cucmema 6 cvoa

EJNC — Monyn — ADIMUHUCTpaTUBHU Jena
EANUC — Monyn — TI

EJNUC — Monyn — AHII

EJINC — Monyn — baBHoct

EJUC — Monyn — CMeceHu CbCTaBU

I1l. YcaoBusi Ha Tpya:

I11.1. Pabomno epeme u
nOYUeKU

I11.2. Onucanue na
bumosume npuooOUBKU U
npueuecuu

1V. PadoTHa 3amaTa:

IV.1. 3annawane na mpyoa

CobriracHo KJ'IaCI/I(bI/IKaTOpa Ha JIBXXHOCTUTC B aIMUHUCTPALIUATA
Ha CbauavIIara.

IV.2. lonvanumennu
8b3HASPANHCOCHUSL

Panr u 3a npug06UT TPYJIOB CTAXK U IPO(PECUOHATEH OIHUT.




Cbae0HNTE CIOY:KMTEIH €A UIBKHH J1a NMO3HABAT M CHA3BAT HOPMATHUBHUTE W
BbTPEIIHATE AaKTOBe, CBBP3aHM ¢ W3NbJHEHHE HAa IbKHOCTTA, MpaBWJjara 3a
31PAaBOCJIOBHM W 0e30MacHM YCJOBUSI HA TPyl M MNPaBHJIATA 32 JUYHA TOYTEHOCT M
npodecuoHaIHA eTUKA, perjiaMeHTHPaHu B ETHYHNUSA KoleKC HA ChIeOHUTE CIIYKUTEJIH.

Hacrosimara JJIBKHOCTHA XapaKTepHCTHKAa e cboOpa3zeHa c¢ IlpaBuinuka 3a
aJMHHHUCTPAUUATA HA BbpPXOBHMS aJMMHHMCTPATHBEH Cb/, KAaTO ChIIATAa MOKe 1a Obae
U3MEHSIHA U J0NbJBAHA MPH NMPOMEHH B M3MCKBAHUATA U 33b/LKEHUATA, MPOU3THYALLH

OT HOPMATHBHH UJIH CTPYKTYPHH IPOMEHH.

3ano3Hat/3amo3HaTa CbM C ATBKHOCTHATA XapaKTEPUCTUKA U MU € BPBUEH €K3EMIUISIP OT Hesl.

JLaTa: v,
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