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l. AI[MI/IHI/ICTpaTI/IBHH JaHHU 32 NJIbKHOCTTA:
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Creunanusupana aMUHUCTPALUSL
ciyxo6a ,, I Ipu30oBku 1 cheOHN KHUKA™

Lnvorcnocm cvenacho wamuo IIpu3oBkap
pasnucanue
Koo no HKIIJI: 4419 2004
H3uckeanus 3a 3aemanama CernacHo wusuckBanuata Ha 3CB u IlpaBunHuka 3a
ONbIAHCHOCT aaMuHucTpanusaTa Ha BAC.
Kangumature cnenBa na  OTroBapsaT HAa  MUHHUMAJIHUATE

M3KCKBAHUS 32 CTENEH Ha 3aBbPIIEHO OOpa3oBaHME, PAaHT WU
npogecroHalleH OIMUT, KaKTO U Ha clelu(UIHUTE U3UCKBAHMS,
B HOpPMaTHBHHUTE 3a 3aeMaHe Ha

npeABUACHU aKTOBC

CbOTBETHATA MJIIBXKHOCT.

Il. ®YHKIIHOHAIHOCT HA

AJIBKHOCTTA:

11.1. Ocnosnu pynxyuu

- BpbyBa NPU30BKH, CHOOIIECHUS U ChICOHN KHIKA;

- KOOpIWHMpA AEHHOCTTa CH CbC CHACOHUTE NEIOBOAMUTENH U
JpyTUTE IPU30BKapPH;

OTroBaps 3a HAaBPEMEHHOTO BpPBYBAHE HA IPU3OBKUTE U
JPYTUTE KHUXA, He3a0aBHO BPbIaHEe HA BTOPUTE €K3EMIUISIpU U
aKypaTHOTO OTOelsi3BaHE Ha NPUYMHHUTE IPU HEBpbUBAHE Ha

IIPHU30BKH.

11.2. Ocnosuu onvorcnocmuu
300BJIHCEHUA

1.
CBI'TAaCHO U3HMCKBAHUATA HA TPOUCCYATTHUTE 3aKOHU;
2.
INpHU30BKaTa MNPUYUHHUTC 3a HCBPBUYCHUTC TaAKWBA, KAKTO U

BpbUBAa MPHU30BKH, CHOOLIEHUS M CHACOHUM KHUXKA,

or0ensi3Ba ¢ OesiekKka BbpPXY BTOPUTE EK3EMIUIIPU Ha

BPBUEHUTE U3BBH CPOKOBETE;

3. ynocroBepsiBa BPUBAHETO C IMOJIKUCA CH, MO KOWUTO Ja
M3MHMCBA YETIMBO TPUTE CHM MMEHA M JaraTa Ha BPBUBAHETO
(MMeTO M NIBKHOCTTA HAa IIPU30BKApsl MOrar J1a ce OTpassiT U C
JIMYEH IeYar);

4. mpenaBa B JEJIOBOJACTBOTO Ha ciyx0a ,,[Ipu3zoBku u




ChIACOHM KHIDKA“ BTOPHTE EK3EMIULIPH Ha BPBUCHHUTE U
BBPHATUTE B ISUIOCT MIPU30BKH U ChACOHN KHITKA,

5. nerutummpa ce che CiIy)keOHa KapTa MPH U3IIBJIHEHNE Ha
CITy’)KeOHUTE CU 3abJDKEHUS, U3/1a/IeHA OT ChOTBETHUS ChJI,

6. w3mBAHSABA M JApYrM  (QYHKUMH  BB3JIOKEHH  OT
PBKOBOAMTENSA Ha CiIyx0aTa, aIMUHUCTPATUBHUS PBKOBOIHUTEN
Y ChICOHUS aIMUHUCTPATOP.

11.3. Ocrosru
0mM2080PHOCIU, NPUCHUIU 3d
ONIBICHOCININA

1. Hocu otroBopHoct mo cmna3BaHeto Ha Cucremure 3a
(¢buHAHCOBO  yIpaBlI€HHME W KOHTPOJI U  JOKYMEHTHTE,
perJamMeHTHpaIiy JeifHOCTTa Ha ChAa;

2. OTiuYHU yMEHHUS U MO3HAHUS MO MpHEMaHe, Mpe/laBaHe
U ChXpaHsABaHe Ha ChAcOHA TOKYMEHTALHUS;

3. Hocu OTroBopHOCT 3a TOYHOTO M  KadyeCTBEHO
U3IIBJIHEHUE Ha YTBBPACHUTE C HacTosllara JIbKHOCTHA
XapaKTepUCTHKA 3a/auu;

4. Hocu oOTroBopHOCT 3a TMOJy4YyeHaTa U IpeHacsHa
JIOKYMEHTAIIUS;

5. Hocu oTroBopHocT 3a omna3BaHe Ha MOJy4eHaTa
cnyxeOHa wHboOpMalus, KakTo M 3a cha3BaHe Ha ETuuHus
KOJIEKC Ha ChACOHUTE CITyKUTEIH;

6. Hocu OTroBOpHOCT 3a aAMHHUCTPATHUBHH IPOITYCKH H
HapyILICHUs, Ch3/1aBallH [IPEANOCTABKU 3a KOPYILUS, U3MAMU U
HEPETHOCTH.

11.4. Opeanusayuonnu
8PB3KU U 63AUMOOMHOULEHUS

[Ipu3oBKapaT € NpAKO MOAYMHEH Ha 3aBeKIAllus CIyx)Oa
I [pU30BKH M CbIEOHU KHMKA’, aMUHUCTPATUBHUS CEKpETap,
TJIaBHUS CEKpeTap U aJIMUHUCTPATUBHUS PHKOBOIUTEIL.

11.5. Huso na oocmwn oo
ungopmayuonnama
cucmema 6 cvod

EJUC — Moayn AIMUHUCTpATUBHH JieTa.

I11. YeaoBus Ha TpyAa:

I11.1. Pabommno epeme u
noYuUeKU

I11.2. Onucanue na
bumosume npuooOUBKU u
npueuiecuu

1V. PadoTHa 3am1aTa:

IV.1. 3annrawane na mpyoa

CwrinacHo Knacudukaropa Ha JIBKHOCTUTE B aIMUHUCTpAIUATA
Ha CHAMIMINATA.

IV.2. lonvanumennu
8b3HASPANCOCHUSL

Panr u 3a npug006UT TPYJIOB CTAXK U MPOQPECUOHATEH OIHUT.

C'b)leﬁHI/ITe CIYKUTEJIN Ca IJbKHH /Jda INO3HABAT U CHa3BaT HOPMATHUBHHUTE H

BbTPCIIHUTEC aKTOB€, CBHP3aHU ¢ HU3INBJHCHHEC Ha [MJIbKHOCTTA, IMIpaBHJaTa 3a

31PAaBOCJIOBHM M 0e30MacHM YCJOBHSI HA TPyd M NpPaBHJIATa 32 JUYHA TOYTEHOCT H

npodecuoHaIHA eTUKA, perjiaMeHTHPaHu B ETHYHHUSA KOIeKC HA ChIeOHUTE CJIYKUTeJIH.




Hacrosimmata AJIbKHOCTHA XapakTepucTuka e cboOpasenHa c¢ IlpaBuwiHuka 3a
aIMHUHHMCTPAUMATAa HA BbpXoBHMS aJMMHHMCTPATHBEH ChJ, KATO ChIIATA MOKe Aa Objae
U3MEHSIHA U J0NbJBAHA NMPH NMPOMEHH B M3MCKBAHUATA U 33b/LKEHUATA, MPOU3THYALLH

OT HOPMATHBHHU WM CTPYKTYPHH IPOMEHH.

3amno3HaT/3ammo3Hara ChbM C JJIBXXHOCTHATa XapaKTEPUCTUKA U MU € BPBUYCH CK3CMILIAP OT HEA.
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