YTBBpaANI:

IIpencenares Ha

BbpXoBHMS aIMUHUCTPATHBEH ChJI
(raumenosanue na cvoa)

(umena Ha npedcedamens HA CbOQ)

JIBKHOCTHA XAPAKTEPUCTUKA

3a JJIBb>KHOCTTAa

Kypuep

l. AI[MI/IHI/ICTpaTI/IBHH JaHHU 32 NJIbKHOCTTA:

Cmpykmypa (36eHo, omoez,
omoenenue, cyicoa)

Creunanusupana aMUHUCTPALUSL
ciyxo6a ,, I Ipu30oBku 1 cheOHN KHUKA™

Lnvorcnocm cvenacno wamuo Kypuep
paznucanue
Koo no HKII/]: 9621 0001
H3uckeanus 3a 3aemanama CornacHo wu3uckBanuata Ha 3CB  u IlpaBuiHuka 3a
ONbIAHCHOCT aaMuHucTpanusaTa Ha BAC.
Kannunature cneaBa  Ja  oTroBapAT Ha  MUHUMAJIHUTE

M3KCKBAHUS 32 CTENEH Ha 3aBbPIIEHO OOpa3oBaHME, PAaHT WU
npogecroHalleH OIMUT, KaKTO U Ha clelu(UIHUTE U3UCKBAHMS,
NIPEIBUICHU HOPMaTUBHUTE aKTOBE 3a 3aEMaHe

B Ha

CbOTBETHATA MJIIBXKHOCT.

Il. ®YHKIIHOHAIHOCT HA

AJIBKHOCTTA:

11.1. Ocnosnu pynxkyuu

KypuepbT ochliecTBsiBa MPEHACIHETO Ha CHICOHUTE KHUXKA U
Jiena MEeKAy ChbAUUTE U Pa3IMYHUTE 3BEHA B CIECLMAIU3MpaHaTa
aIMUHUCTpaLMs Ha ChJA.

11.2. Ocrosuu onvorcnocmuu
3A0BIHCEHUS

1. Tlpenacs menata U ChAEOHUTE KHIDKA OT CHOTBETHOTO
JIEIIOBOJICTBO IO TpejacenaTeNis Ha ChJa, 3aMECTHUIUTE MY H
npe/ceaTeNTuTe Ha OTJEICHUSITa U BpbIa 00paboTeHHs 0K
B JICJIOBOJICTBATA HA ChOTBETHATA KOJIETUS WUJIH OTAEIECHHUE, PECTI.
Ha CBHJICOHHWTE CEKpeTapyd B 3aBHCHMOCT OT IOJJIeXalnara Ha
W3ITBITHCHHUE PE30JTIONIHS,

2. TlpenaBa B ajBOKaTCKaTa cTas HACPOUYCHUTE JICTIa;

3. TlomydaBa mpenu chIeOHO 3aceqaHUEe HACPOUCHHUTE Jeiia
OT aJIBOKAaTCcKaTa CTas W T'W IpedaaBa Ha ChOTBETHHUS ChICOCH
CeKpeTap 3a IMpOoBepKa pPEAOBHOCTTa Ha MPHU30BABAHETO Ha
CTpaHUTE;

4. TlpenaBa CBHIMATA-TOKIATINK
HACpPOYECHHUTE 3a MPEJCTOAIIOTO ChACOHO 3acefaHue jaena IO

Ha 3a MMpoy4YBaHC




HEroBO UCKaHE;

5. CnpeiicTBa Ha CBACOHUS CEKpeTap 3a OTHACSHETO Ha
NPEJCTOSIINTE 3a pasliekaaHe Jena 10 cbhlJeOHaTa 3ajia B
MOJIXOMSI CPOK Mpean ChACOHOTO 3acelaHue U 3a BPBIIAHETO
UM Clle]] NMPUKIIOYBAHE HA 3aceJaHHETO B KaHIENapHsITa Ha
CBHOTBETHUS CEKpeTap- MPOTOKOJIHCT;

6. Pasnacs M3roTBEHUTE MPOEKTH Ha CHACOHM aKTOBE 3a
cbOupaHe Ha MOANUCH OT WIEHOBETE Ha ChACOHMS ChCTaB, CIEN
KOETO I'M NpeAaBa B JIEJIOBOJACTBOTO Ha ChOTBETHATa KOJIETHUs
WIH OTJCIICHUE;

7. llomydaBa OT cbAE€OHHUTE EIOBOIUTENN — KOMIIOTbpPHA
00paboTKa Ha JAaHHU NPOEKTHTE HA CHACOHM AKTOBE M THU
npegaBa Ha ChAUATA-T0KIAIHK;

8. TlomyuaBa eXeAHEBHO OT ChHIACOHUTE AEIOBOAUTENN -
perucTpaTopu Jeina, MPU30BKH M ChACOHM KHMXA U TH IpeaBa
BbB BbpxoBHUS KacamuoHeH cba, COQUICKUS TPajaCKu ChbI U
Coduiickust OKpBXKEH ChI;

9. Pasnacsa ,/IppkaBeH BecTHHK"' Ha CBAMUTE M Ha
ocTaHanuTe a0OHaTH OT CbhJa, KaKTO M IpecaTa 3a JAEHsA Ha
npejcenaTens Ha CbJla, HETOBUTE 3aMECTHMLIM U OMOIMOTEeKaTa
Ha ChJIa;

10. IlpuaBmwkBa moUIeKAmMsT Ha 00paboTBaHe IOKIAXR
MEXJy CHOTBETHHTE JEJIOBOJCTBA, CHACOHUTE MOMOIIHUIM U
npeacenaTens Ha ChAa, 3aMECTHUIIMTE MY U TPEICEAATENUTE Ha
OT/IeNICHMS,

11. JloBe’kna 10 3HAHMETO HAa CHIUMTE U CIYXHUTEIUTE B
ChJIa ChABPIKAHUETO Ha 3aII0BEJN U CIIY)KEOHH CHOOILEHMS;

12. YyactBa B 00y4eHHETO Ha HOBOIIOCTBIIWIN KypUEPH;

13. M3npnasiBa W ApyrH  (QYHKIMH — BB3JIOKEHH  OT
3aBeX ANy ciayx0aTta, aJMHHUCTPATUBHUS CEKpETap, TIIaBHUS
CeKpeTap ¥ aIMHUHHUCTPATUBHUS PHKOBOINUTEIL.

11.3. Ocrosnu
OM20BOPHOCU, NPUCHUU 3d
ONIBICHOCININA

1. Hocu otroBopHocT mo cma3zBaHeto Ha Cucremure 3a
(¢UHAHCOBO  yNpaBiIeHME M  KOHTPOJI U  JIOKYMEHTHTE,
periaMeHTHpally AeHHOCTTa Ha Cha;

2. Hocu OTroBOpHOCT 3a TOYHOTO M  KadyeCTBEHO
U3IBJIHEHHE Ha YTBBPJAEHUTE C HAcTosAllaTa JUIbXKHOCTHA
XapaKTEPUCTHKA 3a/1a4H;

3. Hocum oTroBopHocT 3a TIOJTy4YeHaTa M TpeHACSHA
JOKYMEHTAITHS;

4. Hocu OTroBOPHOCT 3a Ola3BaHe Ha TOJyYeHaTa
ciyxeOHa WHpOpMalus, KakTo U 3a cra3BaHe Ha ETnynus
KOJIEKC Ha ChACOHHUTE CITYKUTEIH;

5. Hocu OTroBOpHOCT 3a aAMMHUCTPATHUBHHU TPOIYCKH U
HapyILIEHMs], Ch3aBallly IPEINOCTaBKU 3a KOPYILUS, U3MaMH U
HEPETHOCTH.

I1.4. Opeanusayuonnu
8PB3KU U 63AUMOOMHOULEHUS

KypuepbT € mnpsko TMOAYMHEH Ha 3aBeXAAmUg CIyx0a
I I[pU30BKH M CBHACOHU KHUXA’, aAMHUHHCTPATUBHUS CEKpeTap,




TJIaBHUA CEKPETAp U aAIMUHUCTPATUBHUSA PHKOBOAWUTEII.

I11. YeaoBus Ha TpyA:

I11.1. Pabommno epeme u
NOYUBKU

I11.2. Onucanue na
bumosume npuooOUBKU u
npueuecuu

1V. PadoTHa 3amaTa:

IV.1. 3annawane na mpyoa CwrinacHo Knacudukaropa Ha JTBKHOCTUTE B aIMUHUCTpAIUATA
Ha ChIMINIIATA.

IV.2. Jonvanumennu Panr u 3a npugo0UT TPYIOB CTaX U MPOPECHOHAICH OIHUT.

6'b3Ha2pa.9lCO€Hu}Z

Cbae0HNTE CIOY:KMTEJIH €A UIBKHH Ja NMO3HABAT M CHA3BAT HOPMATHBHUTE H
BbTPEIIHATE AaKTOBe, CBBP3aHM ¢ U3NbJHEHHEe HAa IIbKHOCTTA, MpaBWJjara 3a
31PAaBOCJIOBHH U 0e30MacHM YCJOBUSI HA TPyl U MNPaBHJIATA 32 JUYHA TOYTEHOCT U
npogecuoHaIHA eTUKA, perjiaMeHTUPaHu B ETHUHMSA KoJeKC HA ChAeOHUTE CIAYKUTEHU.

Hacrosimata ATBKHOCTHA XapakrepucTuka e cboOpaseHa c¢ IlpaBuminmka 3a
aJMHHHUCTpauusATa HA BbpXOBHMS aJMHMHHMCTPATHBEH Cb/, KAaTO ChbIIAaTa MOKe 1a Obae
U3MEHSIHA U JONBJBAHA NMPH MPOMEHH B U3UCKBAHMATA U 3abJIKEHHUATA, MPOU3THYALIH

OT HOPMATHBHH WIH CTPYKTYPHH IPOMEHH.
3ano3Hat/3ano3HaTa CbM C UTHKHOCTHATA XapaKTEPUCTHKA U MU € BPHUEH €K3EMILISP OT Hesl.
JIaTa: v,

CIYMKHUTEILL oviieiiieesiee ettt

TTOMHC HA CITYKUTEII: .evvveeiireeeeisieeeeessinneeesssnreeeessnneeeennes




