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JIBKHOCTHA XAPAKTEPUCTUKA
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l. AI[MI/IHI/ICTpaTI/IBHI/I JAaHHHU 34 JJIbXKHOCTTA:

Cmpyxkmypa (36eHo, omoer,
omoeneHue, cyxicoa)

Creunanusupana aMUHUCTPALUSL
ciayxo6a ,,CpaedHo 1eJT0BOICTBO

ﬂ]l’b.?fCHOCﬂ’l Cb2/1ACHO WamHo

Cbaeden gesioBoauTes1 — MHPOPMATOP

pasnucauue
Koo no HKIIJI: 4415 2003
H3uckeanus 3a 3aemanama CernacHo wusuckBanuata Ha 3CB u IlpaBunHuka 3a
ONbIAHCHOCT aQIMUHUCTpAIUATA B CHAMINILATA.

Kanaumature cnexmBa [1na OTroBapsAT Ha  MHUHUMAJIHUTE

W3HUCKBAHUA 3a CTENEH Ha 3aBbpIIEHO OOpa3oBaHME, paHl U
npogecroHalleH OIMUT, KaKTO U Ha clelu(UIHUTE U3UCKBAHMS,
HOPMaTUBHUTE aKTOBE 3a 3acMaHe

NpeABUIECHU Ha

CbOTBETHATA MJIIBXKHOCT.

B

Il. ®YHKIIHOHAIHOCT HA

AJIBKHOCTTA:

11.1. Ocnosnu pynxyuu

[IpenocraBs uHQOpMAIMS HA CTPAHUTE M IPOLECYATTHUTE UM
NpeACTAaBUTCIIN 3a JABMIKCHUCTO HA IOCTHIIMIUTE B ChbJla KHHUXKA
u oOpa3yBaHHTE Jela.

11.2. Ocrosuu onvorcnocmuu
3A0BIHCEHUS

1. mpaBu CIpaBKH, BKIIOYUTETHO MO TenedoHa, Ha CTpaHUTe
U Ha MPOLECYaJHUTE MM IPEACTABUTENN 3a JBMKEHUETO Ha
MOCTHIIUJINTE B Ch/Ia KHIDKA U 00pa3yBaHUTE JIeTa;

2. cpOupa TakcH 3a HU3JaJ€HU CHICOHU YJIOCTOBEpEHMUS,
HU3I'BJIHUTCIIHN JIMUCTOBE U 3aBECPCHU IIPCIIMCH OT CLHG6HI/I aKTOBE
cerimacHo Tapuda Ne 1 xpM 3akoHa 3a TbPKaBHUTE TaKCH 3a
cbOupanu MIpOKyparypara,
CJIEICTBEHUTE CIY>KOM 1 MUHUCTEPCTBOTO Ha MPAaBOCHIUETO;

TaKCHUTE, OT  CHIMJIMIIATA,

3. mpuema npeaoCTaBEeHUTE UM OT ChACOHUTE JCIOBOIUTEIH
WM OT aJBOKATCKa CTash KOMWsI HA ChIACOHHU aKTOBE U JIPYTH
JOKYMEHTH, TIOJITOTBEHU IO MOCTHIWIM MOJIOU 3a M37aBaHe Ha
3aBEPEHU MPETHCH;

4, 3aBCpABa NPCIUCUTC Ha BJIC3JIUTC B CHUJIA C’LI[C6HI/I aKTOBC




U TPOTOKOJUTE OT ChAECOHMTE 3aceJaHHs Bb3 OCHOBAa Ha
IIHCMEHOTO paslopekIaHe Ha CBOTBETHUSA CbIAUA, KaTO TH
IIpelaBa Ha MOJIUTEJIUTE B CHIIUS WM HAW-KbCHO Ha CJICJBAILINS
JCH;

5. M3OBJHSABA U JPYIM 3a0bJDKEHHS 0 Pa3loOpeXIaHe Ha
npencenarens Ha chbla U Ha cbaeOHuUs
aJIMUHUCTPATOP/aIMUHUCTPATUBHUS CEKpPETap.

11.3. Ocrosru
0mM2080PHOCIU, NPUCHUIU 3d
ONIBICHOCININA

1. Hocu otroBoproct mo cna3Baneto Ha Cucremure 3a
(¢UHAHCOBO  ympaBlieHME W  KOHTPOJI M  JIOKYMEHTHUTE,
perylaMeHTHpaIy JeHHOCTTa Ha Ch/Ia;

2. Hocu oTroBopHOCT 3a COOCTBEHHTE CH PE3YNITaTH, KaKTO
U Ha Te3U OT JEHHOCTTa Ha CbOTBETHATA CIIYK0a;

3. Hocu oTroBopHOCT 3a TOYHOTO U  KadyeCTBEHO
HU3IBbJIHCHHUC Ha YTBBPACHUTC C HacCTOoANaTa AJIBXHOCTHA
XapaKTEPUCTHKA 3a/1a4H;

4. Hocu OTTrOBOPHOCT 3a MPAaBWJIHOTO paslpeielieHue Ha
JenaTta 1 JOKyMEHTHUTE M0 OTACTICHUS U KOJICTHH.

5. Hocu OTroBOpHOCT 32 oma3BaHe Ha IOJTy4yeHaTa ciyxeOHa
uHpopManus, KakTo M 3a crma3BaHe Ha ETWYHMS Komekc Ha
Ch/IE€OHUTE CITYKUTEIIH;

6. Hocu OTroBOpHOCT 3a aJIMUHUCTPATHBHU NPOIYCKH H
HapymcHus, Cb3JaBallld MPCAIIOCTABKH 3a KOPYIIUUsA, U3MaMU U

HEPETHOCTH.
11.4. Opeanusayuonnu Jibxaoctra Cobaeben  nenoBoauten — uHbOpMaATop €
8PB3KU U 63AUMOOMHOUIEHUs. | V3ITBIHUTENICKA. TOH € MpsSKO MOJYMHEH Ha PHKOBOJMTENS Ha
ciyx6a  ,,CpaeOHO  JenoBOACTBO M HA  ChACOHHS

aJIMUHHCTPATOp/aIMUHUCTPAaTUBHUS cekpeTap. FiMa BbTpelHu U
BBHIIIHU NMPO(ECHOHATIHU KOHTAKTH C OPTaHU U OpraHHU3aliu B
Kpbra Ha U3MbIHABAHUTE (QYHKIIMOHATHU 33 IbJIKCHHUSL.

11.5. Huso na oocmwn 0o
unpopmayuonnama
cucmema 6 cvoa

I11. YeaoBus Ha TpyAa:

I11.1. Pabommno epeme u
NOYUBKU

I11.2. Onucanue na
bumoegume npuooOUBKU U
npusunezuu

V. PadorHa 3amiarTa:

IV.1. 3annawane na mpyoa

Crriacao Knacudukaropa Ha JTE)KHOCTHTE B aIMHHHCTPAITUATA
Ha ChIMINIIATA.

IV.2. Jlonvanumennu
Bb3HASPANHCOCHUS

Panr u 3a npuaoOUT TPYJOB CTaX U MPOGECHOHANIEH OIHUT.

C'bIlCﬁHl/lTe CIY/KUTECJIN Ca MJIbKHM Jda II03HABAT H Clla3BaT HOPMATHBHHUTEC H

BHTPCIHIHUTE AKTOBE€, CBDbHpP3aHH ¢ H3NBJIHCEHHE Ha [AJIbKHOCTTA, IpaBWjiaTa 3a




31PAaBOCJIOBHM W 0e30MacHM YCJOBUSI HAa TPyl M NpPaBHJIATa 32 JUYHA TOYTEHOCT M
npodecuoHaIHA eTUKA, perjiaMeHTHPaHu B ETHYHNSA KoleKC HA ChIeOHUTE CIIYKUTEJIH.
Hacrosimara JJIBKHOCTHA XapaKTepHCTHKAa e cboOpa3zeHa c¢ IlpaBuinuka 3a
aJMHHHUCTPALMSATA B ChAWINIIATA, KATO CHIIATA MOXKe 12 ObjJe M3MEHSHA M J0NbJBAHA
Py NPOMEHU B H3UCKBAHMATA U 3aAbJ/JKEHHATA, NPOU3THYAIIM OT HOPMATHBHM WJIH

CTPYKTYPHHU IIPOMEHH.
3amo3Har/3amno3Hara CbM € JUIEKHOCTHATA XapAKTEPUCTUKA U MU € BPHUCH CK3EMILISIP OT Hesl.
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