YTBBpaANI:

IIpencenares Ha
(raumenosanue na cvoa)

(umena Ha npedcedamens HA CbOQ)

JIBKHOCTHA XAPAKTEPUCTUKA

3a JJIBb>KHOCTTAa

Cbae0eH aAMUHUCTPATOP

l. AI[MI/IHI/ICTpaTI/IBHH JaHHU 32 NJIbKHOCTTA:

Cmpykmypa (36eHo, omoez,
omoenenue, cyicoa)

CaMocCTOSTETHA JTHKHOCT

ﬂ]l’b.?fCHOCﬂ’l Cb2/1ACHO WamHo

CpbaedeH aAMUHUCTPATOP

pasnucauue
Koo no HKIIJI: 2619 5012
H3uckeanus 3a 3aemanama CernacHo wusuckBanuata Ha 3CB wu IlpaBunHuka 3a
ONbIAHCHOCT aQIMUHUCTpPAIUATA B CHAMINIIATA.

Kanaumature cnexmBa [1a OTroBapsAT Ha  MHUHUMAJIHUTE

W3HUCKBAHUA 3a CTENEH Ha 3aBbpIIEHO OOpa3oBaHME, paHl U
npogecroHalleH OIMUT, KaKTO U Ha clelu(UIHUTE U3UCKBAHMS,

MpeIBUJIEHH B HOPMAaTUBHUTE aKTOBE 3a 3acMaHe Ha
CHOTBETHATA JITHKHOCT.
Il. ®YHKIHOHAIHOCT HA AJTbKHOCTTA:
11.1. Ocnosnu pynxyuu CpnebHuAT  agMUHHUCTpPATOp  PBKOBOAM  paboTata  Ha
aAMUHHCTpanusaTa B  cbaa. ChACOHUAT  aJIMHHHCTPATOP

KOHTPOJIMpa, OpPraHu3upa U PHKOBOAM CHAECOHUTE CIIYKUTENH,
OTroBaps 3a YIPABJICHUETO HAa aJMUHUCTpPAaTUBHATA JACHHOCT B
Chaa, OpraHu3alOHHATA MEXIY
aIMUHUCTPATUBHUS PBKOBOJIUTEN, CbAUUTE U aMUHUCTPALUATA
Ha CbJa, BBBEXKJA IPOTPaMHU pEUICHUSA 110 IBJITOCPOYHOTO

OCUTYpsIBa Bpb3Ka

IUTAaHUPAHE, Oro/KeTHATA MMOJUTHKA, ¢duHaHCcHTE,

aBTOMAaTH3alMsiATa, CHAOAsBAaHETO C OOOpyABaHE U BPB3IKHUTE
00IIECTBEHOCTTA.

11.2. Ocnosuu onvorcnocmuu
3A0bIAAHCEHUA

1. mraHupa, opraHu3upa U PbKOBOJU ChICOHUTE CITYKUTEIIH;

2. oTroBaps 3a YNPaBICHHETO Ha aJMUHHCTpaTHUBHATA
JIETHOCT B ChJIa;

3. OCHUTYypsiBa
aJIMUHHUCTPATHBHUS

OpTraHHU3allMOHHA
PBKOBOAUTEIL

Bpb3Ka  MEXIY

n CbAUUTEC C

aIMUHHUCTpAIMATA Ha ChJIA;

4. opraHuzupa paslpeneseHHUeTO Ha JEeWHOCTUTE MEXIy




OT/EJTHUTE 3BEHA HA aAMUHUCTPALMATA HA Ch/1a U U3ITBIHEHUETO
Ha 3aIbJDKCHUSTA HA ChICOHUTE CITYKHUTEIH;

5. BBBEXJAa MPOTrPaMHU pEIIEHUs 10 JAbITOCPOYHOTO
IJIaHUPAHE, Oro/KeTHATA TIOJIUTHKA, ¢unancure,
aBTOMaTH3alMATa, CHAOASIBAaHETO C OOOpYIBaHE M BPB3KHUTE C
0OIIIECTBEHOCTTA;

6. cb3/1aBa yCIOBHA 3a HOpMalHa U epeKTHUBHa paboTa Ha
ChJICOHUTE CITY)KUTEIH;

7. opraHusupa NpOBEXJIaHETO Ha KOHKYPCH 3a Ha3HayaBaHE
Ha CbJEOHUTE CIYXHUTEIM M Yy4yacTBa B KOMHCHMTE IIO
IIPOBEXJIAHETO HAa KOHKYPCUTE B CIy4auTe, PEBUICHU B TO3U
IIPaBUJIHUK;

8. opranm3upa OOy4EHHETO Ha CBHIACOHUTE CIYXKHTECIU U
IIOBHUIIIAaBAHCTO HA TAXHaTa KBaJII/I(l)I/IKaL[I/ISI;

9. cnenu 3a cma3BaHETO Ha TpyJaoBaTa JUCLMIUIMHA U
YILTBTHSIBaHE Ha paOOTHOTO BPEME;

10. cbproacyBa BpeMETO 3a IOJ3BaHE HA OTIYCKUTE OT
ChJCOHUTE CIYXKHUTEIM U TAXHOTO HNEPCOHATHO 3aMECTBAHE OT
JPYT CIY>KUTEI;

11. yyactBa B KOMHCHATA IO aTeCTUpaHe U MpeJyiara
IIPOMSHA B PAHI'OBETE U TPYIOBOTO UM Bbh3HArpaXKICHUE;

12. mpequiara ciy>KMUTEIUTE 3a MOOLIPEHUE WM 3a HaJlaraHe
Ha JUCHUILIMHAPHU HAKA3aHUS

13. ppkoBoAM paboTara MO M3rOTBAHETO HAa IPOEKTa 3a
Ol/KeT Ha ChAa W TO TMpeacTaBs 3a oA00OpeHHe Ha
aJIMUHUCTPATUBHUS PBKOBOJUTEN Ha CHJIA;

14. ppKOBOJIM U KOHTpOJIMpa CHAOAsIBaHETO U 000OPYIBaHETO
Ha ChJa;

15. opranuzupa KOHTpOJa MO CHOMPAHETO HA TAKCUTE OT
aJIMAHUCTpaLMATA Ha ChJIA;

16. muiaHupa M KOHTpOJMpa JAEWHOCTTA IO M3rPaXkIaHEeTo,
MOAIBPKAHETO M PEMOHTAa Ha ChjAeOHATa crpajga W JpYyruTe
Crpajiu, CTOIIAaHUCBaHM OT ChJIA;

17. m3mbnHABa W APYTH 3aIbJDKEHUS, BB3JIOKEHH My OT
aJIMUHUCTPATUBHUS PHKOBOJUTEN HA Ch/A.

11.3. Ocrosuu
0mM208OPHOCIU, NPUCHUU 3d
ONbAHCHOCIIMA

1. Hocu otroBopHocT mo cmnas3paHero Ha Cucremure 3a
(GUHAHCOBO  ymNpaBlIeHHE ¥ KOHTPOI W JIOKyMEHTHTE,
periaMeHTHpAaIy JIeHHOCTTa Ha Cha;

2. OTnWYHU TI03HAHWUS HA HOPMATUBHHUTE pa3mopesou,
peryaupaIiy AeHHOCTTa Ha OPTaHUTE Ha ChAcOHATa BIIACT;

3. MHoro 106pH mo3HaHus M0 JOKYMEHTO0OpaOoTBaIIM U
JIeIOBOJIHM AaBTOMATH3UPAHU CUCTEMH;

4. Hocu OTroBOpPHOCT 3a TOYHOTO U  KadeCTBEHO
U3IIBJIHEHHE Ha YTBBPACHUTE C HAcTOsIIaTa JIBbKHOCTHA
XapaKTEPUCTHKA 3a/1a4H;

5. Hocm oTroBopHocT 3a oOmna3BaHe Ha IOJydYeHaTa
cayxebHa wuHpOpMaNMsa, KAaKTO W CHa3BaHE Ha TpyJoBaTa




JHCIHATIINHA;

6. Hocu otroBopHocT 3a cnasBaHe Ha ETH4HMS KOJaekc Ha
ChACOHHUTE CITY)KUTEIIH;

7. Hocu OTroBOpHOCT 3a aJMHUHUCTPATUBHU IPOIYCKH U
HapyIlIEHHUs, Ch3JaBallly MMPEIINOCTABKU 32 KOPYIILHS, U3MaMH U
HEPEIHOCTH;

8. Hocu OTroBOpHOCT 3a W3BBHPIIBAHE HA IPEIABAPUTEIICH
KOHTPOJI 32 (DYHKIIMHUTE Ha CIYKUTEIUTE OT CreIHaIn3upaHaTa
1 001118 aIMUHUCTPAITHSI.

I1.4. Opeanuzayuonnu
8PB3KU U 63AUMOOMHOULEHUS

JUTKHOCTTa ChIIeOCH aJIMUHUCTpATOp € pbKoBonHA. Ipsiko e

IIOJYMHCHA Ha AJIMUHUCTPATHUBHUA PBKOBOIUTCII. HNma
HCMOCPCACTBCHU  B3aUMOOTHOLICHHUA C  aJIMHUHHCTPATUBHUA
PBKOBOJIUTEII, CbIUUTEC u C’b[[e6HI/IT€ CIIYKUTCIIN oT

agMuHUCTpanuATa. ViMa v OochLIECTBSABA BBTPELIHU M BBHIIHU
KOHTaKTH C Oprand, (UpMH H OpraHu3alMd B Kpbra Ha
U3IIBJIHABAHUTE OCHOBHH (DYHKIIMU.

11.5. Huso na oocmwn 0o
ungopmayuonHama
cucmema 6 cvoa

Mentora: Cnpasku, Kuuru

DOyHKIMH:

CripaBku 3a 1eHOCTTa Ha ChAa
CrpaBku 3a jiesia OT BCUUKH OTACJICHUS

I1l. YcnoBusi Ha Tpya:

I11.1. Pabommno epeme u
NOYUBKU

I11.2. Onucanue na
bumosume npuooOUSKU u
npueuiecuu

1V. PadoTHa 3am1aTa:

IV.1. 3anarawane na mpyoa

CwrinacHo Knacudukaropa Ha JIbKHOCTUTE B aIMUHUCTpAIUATA
Ha CHAMIMILATA.

IV.2. [Jonvanumennu
Bb3HACPANHCOCHUS

Panr u 3a npua06UT TPYJIOB CTAXK U NPOPECUOHAIEH OIHUT.

C'b}leﬁHI/ITe CIYKUTEIN Ca JIbKHU [Ja NMOo3HaAaBaT H CrHad3BaT HOPMATUBHUTEC M

BbTPCIHIHUTE AaKTOBE,

CBbpP3aHH ¢ MH3NOBJHEHHEC Ha TJIbKHOCTTA,

npaBuWjaTa 3a

3APaBOC/IOBHA H 0e3omacHu YcioBudA Ha TPyAd U HNpaBuJatra 3a JMIHA IOYTCHOCT MU

l'lpO(l)eCI/IOHa.]'IHa €THKA, pCrJIaMEHTHPAHU B ETnyHus Kogexc Ha C'l)IleﬁHl/ITe CIIY/KUTEJIN.

Hacrosimata JJB/KHOCTHA XapaKTepUCTHKAa e cbhoOpazeHa c¢ IlpaBuanmka 3a

aIMHUHUCTPALMATA B CHAMJIMINATA, KATO CHIIATA MOXKe /1a 0bJe U3MEHSIHA U J0NbJIBAHA

npu NpoMEeHM B M3UCKBAHUATA H 3AABJKCHHATA, NPOUITHYAIIMA OT HOPMATUBHHM WJIH

CTPYKTYPHHU IIPOMEHH.

3amo3HaT/3amo3Hara CbM C JJIB)KHOCTHATA XapAKTCPUCTUKA U MU € BPBUYCH CK3CMILIAP OT HEA.
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