YTBBpaANI:

IIpencenares Ha

BbpxoBHMSI KACAIMOHEH Cb/I
(raumenosanue na cvoa)

(umena Ha npedcedamens HA CbOQ)

JIBKHOCTHA XAPAKTEPUCTUKA

3a JJIBb>KHOCTTAa

I'J1aBeH cekperap

l. AI[MI/IHI/ICTpaTI/IBHH JaHHU 32 NJIbKHOCTTA:

Cmpykmypa (36eHo, omoez,
omoenenue, ciyxicoa)

CaMocCTOSTETHA JTHKHOCT

ﬂ]l’b.?fCHOCﬂ’l Cb2/1ACHO WamHo

I'naBen cexperap

pasnucanue
Koo no HKII/]: 1112 7026
H3uckeanus 3a 3aemanama CernacHo wu3uckBanuaAra Ha 3CB u IlpaBunHuka 3a
ONbIAHCHOCT aamuHuctpanusta Ha BKC.

Kanmunature cnenBa 1ga  OTroBapsAT Ha  MUHUMAJIHHTE

M3HUCKBaHMS 3a CTENEH Ha 3aBbpIIEHO 00pa3oBaHHE, PAHI U
npodeCHOHATIeH ONHT, KAKTO U Ha ClEeNU(PUUHUTE W3UCKBAHUS,
MIPEIBUICHY B HOPMAaTUBHUTE AKTOBE 33 3a€MaHE Ha CbOTBETHATA
JUTBKHOCT.

Il. ®YHKIIHOHAIHOCT HA

AJIBKHOCTTA:

11.1. Ocnosnu pynxyuu

PvkoBonu paborara Ha agiMUHHCTpanusTa B chaa. Konrponupa,
OpraHu3HWpa U PBHKOBOJU CHACOHUTE CIYKUTEIH, OTroBaps 3a
chaa,
OCHUTypsiBa MEXAY
aIMUHUCTPATUBHUSA PBbKOBOJIUTEN, ChAUUTE U aJMUHUCTpALUATA

YIIpaBJICHUECTO Ha aIMUHHCTpAaTHBHATAa I[GI;'IHOCT B

OopraHu3aliuOHHAaTa BPBb3Ka

Ha CbJaa.

11.2. Ocnosuu onvorcnocmuu
300BJIHCEHUA

1. ppKOBOAM OOIIaTa U CTICMAIM3UpaHaTa aIMUHUCTPALINS;

2. U3TOTBS HIaTHOTO Ppas3lUCaHUC HAa aIMUHUCTpalusATa U ro
npezyiara 3a ogoopenue Ha npeacenatens Ha BKC;

3. nmpu omnpaBomolmaBaHe otT npenacenarens Ha BKC
MpEeACTaBIsiBa ChJa B PABHOINOCTABEHUTE MY OTHOILIEHHUS C
JbP’KaBHUTE YUPEKICHUS U YACTHUTE JIMIIA;

4.
MJIaHUpaHe,

BBBCKIAA MpOrpaMHHU PpCHICHUA 110 ABJITOCPOUYHOTO

Ol0/KEeTHaTa MMOJINTHKA, dbuHaHCcHUTE,

aBTOMaTH3alusiaTa, AIMUHHUCTPATUBHOTO O6CJ’IY)KB3HC n

CHAO/ISIBAHETO C 00OpYy/ABaHE:

5. MEXY

OCUTYypsiBA  OpraHM3allMOHHaTa  Bpb3Ka




npejcenaTenss Ha CbAa, HErOBUTE 3aMECTHHULHM, CHIUUTE U
aJIMUHHUCTpaLMATa HA ChJIA;

6. OCBIIECTBSBA KOHTAKTH C MPEJICTABUTEIN HAa OpPraHUTE Ha
chbJeOHaTa BJAcT, 3aKOHOJATENHATa BJACT, LEHTPAIHUTE H
TEPUTOPUATTHUTE OPraHU Ha W3IIBIHUTEIHATA BJIACT U OpraHUTE
Ha MECTHOTO CaMOYIpaBJIEHUE, Ha MEKIYHApOJHU OpraHu U
OpraHM3allK, KAKTO U C TPAXKIAHM;

7. opraHusupa paslpelesieHUETO Ha JIEHHOCTUTE MEXIY
3BEHAaTa B QJAMUHUCTPALMATA U U3IIBIHEHUETO Ha 3abJKEHUATA
Ha ChACOHUTE CIIyKUTEIH;

8. ompenens peaa 3a JOKyMEHTOOOOpOTa, IEIOBOJHATA WU
apxuBHara jaelHocT BbB BKC;

9. cp3maBa ycnoBHA 3a HOpMalHa U epeKTHUBHa paboTa Ha
CHIUHUTE U HA ChICOHUTE CITY)KUTEIIH;

10. opranusupa nmyOIMKYyBaHETO Ha BIIE3JIUTE B CUJIA aKTOBE
Ha BKC Ha unTepHer cTpaHuiata Ha Chla;

11. B Kpast Ha BCSIKO LIECTMECEUUe OpraHU3Upa MU3rOTBSIHETO
u mnpepoctaBs Ha mnpeacexarens Ha BKC  o06o0mena
uHpopmanus 3a 00pa3yBaHETO, IBUKEHUETO U INPUKIIOYBAHETO
Ha MPEeNUCKUTE U Je1aTa;

12. xoopauHMpa KU3rOTBIHETO HAa MH(OpPMALMM, CIIPAaBKU U
CTaTUCTUYECKU JIaHHU B €JEKTpOHHA (opma 1o obpasuu U B
cpokoBe, yTBepaeHu ot [lnenyma na BCC;

13. ppkoBoAM paboTaTa IO M3rOTBSIHETO Ha IMPOEKTa 3a
o6roxet Ha BKC 1 ro mpencrass Ha npejcenaresis Ha ChAa;

14. opranusupa npoueaypuTe Mo Bb3jaraHe Ha OOIECTBEHU
MOPBUKH;

15. opranusupa M3roTBSIHETO Ha IIATHOTO PA3MUCAHUE U TO
npezyiara 3a ogoopenue Ha npeacenatens Ha BKC;

16. opranu3upa NpoBEXIaHETO Ha KOHKYPCH 332 Ha3HauYaBaHE
Ha CBJACOHM CIY)KUTEIM U Yy4yacTBa B KOMHUCHUHUTE IIO
MIPOBEXKIAHETO HAa KOHKYPCHTE;

17. opranusupa oOyueHHETO Ha CBACOHHUTE CIY)KUTEIH HU
MOBHIIIABAHETO HA TSAXHATa KBAIH(PUKAIINS;

18. chrimacyBa BpeMeTO 3a MOJ3BaHE Ha OTIYCKUTE OT
ChJICOHUTE CIYXHUTEIH M TAXHOTO MEPCOHATHO 3aMECTBAaHE OT
APYT CIyKUTEI,;

19. opranusupa aTeCTUpaHETO HA ChIACOHUTE CITY>KUTEIH;

20. mpemiara npoMsHa B PAHTOBETE W B TPYAOBHUTE
BB3HATPAKICHUS HA ChACOHUTE CITYKUTEIH;

21. mpeuiara CiayKATEIUTE 34 MOOUIPEHMS WIM 34 HajJaraHe
Ha JTUCIUITTIMHAPHYU HaKa3aHUS;

22. opraHusupa MpoLecyaJlHOTO IPEICTaBUTENICTBO IO JIeNa,
o kouro BKC e crpana;

23. ochliecTBABa OOIIO PBKOBOJCTBO Ha JACWHOCTUTE IIO
cTOnaHucBaHe Ha uMytiecTBoTo Ha BKC;

24. opraHuszupa M KOHTpOJMpa IEHHOCTTa IO JTOCTBI 10




oOmecTBeHa HHQpOpMAIIUS;

25. opraHusupa M KOHTpOJupa paboTara CbC CUTHAIUTE M
MPEUIOKEHUSTA, CBBP3aHU C JIEHHOCTTa Ha aJMHHHUCTpALUATA
Ha BKC;

26. opranu3upa 1 ydacTBa B paOOTHM IpYIIU 3a U3TOTBSHE HA
BBHTPEIIHHU TPaBUIIA;

27. opraHu3upa U OCUTYpsBa MOJI3BAHETO HA y4eOHUTE Oazu
Ha BKC;

28. W3MBJIHSABA W JAPYTM 3aIbJDKCHHS, TPEABHICHH B
HOPMAaTHBHU aKTOBE HIIM BB3JIOKEHH MYy OT IpelcenaTelis Ha
chla.

11.3. Ocrosnu
0mM208OPHOCIU, NPUCHUU 3d
ONIbHCHOCINING

1. Hocu otroBopHoct mo cmna3BaHeTo Ha Cucremure 3a
(¢uHAHCOBO  ympaBiIeHHME M KOHTPOJI M JOKYMEHTHUTE,
pernamentupany aeitHoctra Ha BKC.

2. Hocu OTroBOpHOCT 332 TOYHOTO M Ka4€CTBEHO U3ITBIHEHHE
Ha YTBBPJEHUTE C HACTOSIIATA JUIbKHOCTHA XapaKTEPHCTHKA
3a/1auu.

3. Hocu OTroBOpHOCT 3a oma3BaHe Ha MoJjlyueHaTa CiyxeOHa
uH(pOopMalIKs, KaKTO U Clla3BaHe Ha TPyAOBaTa AUCLIUILIINHA.

4. Hocu oTroBopHOCT 3a cra3BaHe Ha ETW4HMS KOAEKC Ha
CBhACOHUTE CITYKUTEIH.

5. Hocu oTroBopHOCT 3a agMUHUCTPATUBHU MPOMYCKU U
HapyILIeHUs, Ch3JaBally NIPEAIOCTABKH 32 KOPYIILHs, U3MAMH U
HEPEAHOCTH.

6. Hocu oTroBopHOCT 3a W3BBPILIBAHE HA IpeIBApUTENICH
KOHTPOJI 32 (DYHKIIUUTE HA CIY>KUTEIUTE OT CHelHalu3upaHaTa
¥ 001112 aIMUHHUCTPALUS.

I1.4. Opeanusayuonnu
8PB3KU U 83AUMOOMHOULEHUS

JUTBKHOCTTA TJIaBEH CeKpeTap € pbKoBoaHA. [Ipsiko e moqunHeHa
Ha nipenacenatens Ha BKC.

11.5. Huso na oocmwn 0o
unpopmayuonnama
cucmema 6 cvoa

I11. YeaoBus Ha TpyAa:

I11.1. Pabommno epeme u
NOYUBKU

I11.2. Onucanue na
bumoegume npuooOUBKU U
npusuiezuu

V. PadorHa 3amiarTa:

IV.1. 3annawane na mpyoa

Crriacao Knacudukaropa Ha JTE)KHOCTHTE B aIMHHHUCTPAITUATA
Ha ChIMINIIATA.

IV.2. Jlonvanumennu
Bb3HASPANHCOCHUS

Panr u 3a npuaoOUT TPYJOB CTaX U MPOGECHOHANIEH OIHUT.

C'bIlCﬁHl/lTe CIY/KUTEC/IN Ca MJIbKHM [a II03HABAaT MU CIIa3BaT HOPMATUBHUTE M

BHTPCIHIHUTE AKTOBE€, CBDbHpP3aHH ¢ H3NBJIHCHHE Ha AJIbKHOCTTA, IpaBWjiaTtTa 3a




31PAaBOCJIOBHM W 0e30MacHM YCJOBUSI HAa TPyl M NpPaBHJIATa 32 JUYHA TOYTEHOCT M
npodecuoHaIHA eTHKA, perjiaMeHTHPaHu B ETUYHUSA KOoIeKC HA ChIeOHUTE CIIYKUTEIH.
Hacrosimara JUIBKHOCTHA XapaKTepHUCTHKAa e cboOpa3eHa c¢ IlpaBuinuka 3a
aJMHHHUCTPALUATA HA BbPXOBHUS KacalllOHEH Ch/, KATO ChIATA MO:Ke 1a Ob/ie U3BMEHsIHA
U J0NbJIBAHA NPH NPOMEHHM B M3MCKBAHUATA M 3aAb/LKEHHATA, NPOM3THYALLH OT

HOPMATHBHH WJIH CTPYKTYPHH IIPOMEHH.
3amo3Har/3amno3Hara CbM € JUTbKHOCTHATA XaPAKTEPUCTUKA U MU € BPHUCH €K3EMILISIP OT Hesl.
Jata: .o

CIYMKHUTEILL oviieiiiieiiee st

TTOMIMHC HA CILYHKHUTEIIS: .evvveeiiieeeesiiieeeessinneeesssnneeeessnneeeennes



