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JIBKHOCTHA XAPAKTEPUCTUKA
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l. AI[MI/IHI/ICTpaTI/IBHH JaHHU 32 NJIbKHOCTTA:
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OO61a anMUHUCTpALUS
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Jnvorcnocm cvenacHo wamHo Kacuep
pasnucanue
Koo no HKII/: 4311 2003

H3uckseanus 3a 3aemanama
ONIBIHCHOCIN

CoriacHo usnckBanuaTra Ha 3CB, 3akoHa 3a c4eTOBOJICTBOTO U
[IpaBuinuka 3a agmuHucTpanusira Ha BKC;

Kangupgature ciaemBa fda
M3UCKBAHUS 3a CTENEH Ha 3aBBPIICHO O0pa3OBaHHE, PaHT U

OTTOBapAT Ha MHUHUMAJIHUTEC

HpO(l)CCI/IOHaJ'IeH OIIUT, KaKTO M Ha CHGL[I/ICI)I/IIIHI/ITG HU3HMCKBaHUA,

npeABUACHU HOPMAaTUBHUTEC AKTOBC 3a 3aCMaHC Ha

CbOTBETHATA MJIIBXKHOCT.

B

Il. ®YHKIIHOHAIHOCT HA

AJIBKHOCTTA:

I1.1. Ocnosnu ¢hynkyuu

Kacuepbt npuema, chbXxpaHsBa U TpeaaBa MapuyHU CPEICTBA U
LIEHHU KHWXKa B OlpeneieHuTe 3a uenra mecra. IIpenasa
0o(pOpMEHH IOKYMEHTH U TApUYHH CPEJCTBA B OaHKATA.

11.2. Ocrosuu onvorcnocmuu
3A0BIHCEHUS

1.

2.
oopMeHU CUETOBOTHU TIOKYMEHTH;

3. mpuema, ChbXpaHsBa U Mpe/iaBa MapuuHU CPE/ICTBA;

4.
HOPMAaTUBHUTE aKTOBE U MPOBEPSIBa KacoBaTa HATMYHOCT;

S.
Ha CyMHU;

6.

7.
IJIaBHUSI CYETOBOAMTET;

8. M3NBIHABA M JPYTU 3aJbJDKEHUS, BB3JIOKEHH MY OT
aJIMUHUCTPATUBHUS PBKOBOJUTEN, TJaBHUS CEKpeTap, IJIaBHUS

npenaBa u mpreMa TeKyIyu OaHKOBHU TIOKYMEHTH;

W3BBpPIIBA KAacOBM ONEPAMM [0  MPEABAPUTEIHO
BOJM KacoBaTa KHuTa 1o ¢opMa M pPell, YCTaHOBEH C
M3TOTBSI OAHKOBUTE JOKYMEHTH, HEOOXOIMMHU 3a TIPEBO/I

IMPHUKIIFOYBA KaCcoBaTa HAJIMYHOCT,
HU3roTB4d CIIPpaBKU W JOKYMCHTHU IIO HApPCKIAAHC Ha




CUCTOBOAUTEI NI IPCKUA PBEKOBOAUTEII.

11.3. Ocrosnu
0mM208OPHOCIU, NPUCHUU 3d
ONIbHCHOCINING

1. Hocu otroBopHoct 1o cmna3BaHeTo Ha CucCTeMHTE 3a
(¢UHAHCOBO  ympaBiIeHHME ¥ KOHTPOI U  JIOKyMEHTHTE,
periaMeHTHpaIy AeHHOCTTa Ha Cha;

2. Hocu OTrOBOPHOCT 3a KacoBaTa HAJIMYHOCT;

3. Hocu OTroBOpPHOCT 3a JOCTOBEPHOCTTa Ha KACOBHTE
JOKYMEHTH, Ka4eCTBOTO Ha TTAPUYHUTE OTICPAIIHH;

4. Hocu OTrOBOPHOCT 3a TOYHOTO H  KadeCTBEHO
U3IBJIHEHHE Ha YTBBPJACHUTE C HACTOSIIATAa JITBKHOCTHA
XapaKTEPUCTHKA 3a]1a4H;

5. Hocu OTroBOpHOCT 3a oOma3BaHe Ha IOJyYyeHaTa
cnyxeOHa wHpOpMaNus, KaKTO W Cla3BaHE Ha TPyAOBaTa H
TEXHOJIOTUYHA JUCIUILINHA,

6. Hocu otroBopHOCT 3a crna3BaHe Ha ETuuHus KoJekc Ha
ChIEOHUTE CITYKUTEIH;

7. Hocu OTroBOpHOCT 3a aJMHHUCTPATHUBHH IPOIYCKH H
HapYIICHHUS, Ch3JIaBaIllX MTPEIIOCTABKU 32 KOPYIIIUS, U3MaAMH U
HEPEIHOCTH.

I1.4. Opeanusayuonnu
8PB3KU U 83AUMOOMHOULEHUS

JinexxkHocrra Kacuep B cpaa € wusnbeiaHuTelcka. Ha Tasm
JUIB)KHOCT JIMLETO HOCH OTTOBOPHOCT 3a COOCTBEHHMTE CH
PE3YITATH, KaAKTO U Ha TC3U OT [lefIHOCTTa Ha HAITPaBJICHUCTO.
JUIb)KHOCTTa Kacuep € IMpsSKO NOJYMHEHAa Ha IPeKus
PBKOBOJIUTEN, TIJIABHUS CUYETOBOAMTEN, IJIaBHUS CEKpeTap,
aJIMUHHCTPAaTUBHMA  pbKoBoguTen. Ima  HemocpencTBeHH
B3aMMOOTHOILCHUS CbC ChACOHUTE CIYXKUTENIU U chauure. Mma
BBTPEIIHN U BBHIIHM NPOPECHOHATHU KOHTAKTH C OpPraHu MU
OpraHu3allid B Kpbra Ha U3NbIHSIBAHUTE (YHKIMOHAIHU
3aJIbJKEHHUSL.

11.5. Huso na oocmwn 0o
ungopmayuonHama
cucmema 6 cvoa

I11. YeaoBus Ha TpyAa:

I11.1. Pabomno epeme u
noYuUeKU

I11.2. Onucanue na
bumosume npuooOUSKU U
npueuecuu

1V. PadorHa 3amara:

IV.1. 3annawane na mpyoa

CobriracHo K.]'IaCI/I(bI/IKaTOpa Ha JUIBXXHOCTUTC B aIMUHUCTPALIUATA
Ha CbauIMIIaTa.

IV.2. Jlonvanumennu
Bb3HASPANHCOCHUS

Panr u 3a npuaoOUT TpyJA0B CTaX U MPOPECHOHANIEH OIHUT.

C'b)leﬁHI/ITe CIYKUTEJIN Ca IAJIbXKHH [Ja NOo3HABaAT H Clad3BaT HOPMATHUBHUTE H

BHTPCIHIHUTE AKTOBE€, CBbHpP3aHU C¢ H3MNBJIHCHHE HaAa JIbXKHOCTTA, IpaBWjiaTa 3a

31PAaBOCJIOBHM M 0e30MacHM YCJOBHUSI HA TPyl M MNpPaBHJIATa 32 JUYHA TOYTEHOCT H




npodecuoHaIHA eTUKA, perjJiaMeHTHPaHu B ETHYHUSA KoleKC HA ChIeOHUTE CIYKUTEJIH.
Hacrosimmata AJbKHOCTHA XapaKkTepucTuka e cboOpaseHa c¢ IlpaBuiHuka 3a

aJIMHHHUCTPALUATA HA BbpPXOBHUS KacalliOHEH Ch/, KATO ChIATA MO:Ke 1a Objie U3BMEHsIHA

U JONbJBAHA NPU NPOMEHH B M3HUCKBAHUATA H 3aAbJIKEHHATa, NPOU3THYAIIM OT

HOPMATHBHM WM CTPYKTYPHH POMEHHU.

3aro3HaTt/3amo3HaTa CbM C ATBbKHOCTHATA XapaKTEPUCTUKA U MU € BPBUYEH EK3EMIUIAP OT Hesl.
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