YTBBpaANI:

IIpencenares Ha

BbpxoBHMSI KACAIMOHEH Cb/I
(raumenosanue na cvoa)

(umena Ha npedcedamens HA CbOQ)

JIBKHOCTHA XAPAKTEPUCTUKA

3a JJIBb>KHOCTTAa

Cbae0eH apxuBap

l. AI[MI/IHI/ICTpaTI/IBHI/I JAaHHHU 34 JJIbXKHOCTTA:

Cmpykmypa (36eHo, omoez,
omoenenue, ciyxicoa)

Creunanusupana aMUHUCTPALUSL
Cnyxo0a ,,ApxuB”

ﬂ]l’b.?fCHOCﬂ’l Cb2/1ACHO WamHo

Cbaeden apxuBap

pasnucanue
Koo no HKII/]: 4415 3002
H3uckeanus 3a 3aemanama CernacHo wusuckBanuara Ha 3CB  u IlpaBuiHuka 3a
ONbIAHCHOCT aamuHucrpanusta Ha BKC.

Kangunature cnexBa 1a  OTroBapsAT Ha  MHUHHMMAJIHHTE

W3HUCKBAHUA 3a CTENEH Ha 3aBbpIIEHO OOpa3oBaHME, paHl U
npogecroHalleH OIMUT, KaKTO U Ha clelu(UIHUTE U3UCKBAHMS,
NIPEIBUICHU HOPMaTHUBHUTE aKTOBE 3a 3acMaHe Ha

CbOTBETHATA MJIIBXKHOCT.

B

Il. ®YHKIIHOHAIHOCT HA

AJIBKHOCTTA:

11.1. Ocnosnu pynxyuu

O6paboTBa MpUETUTE B apXHBA CBBHPIICHH Jea, MPUKITIOYCHUTE
JICJIOBOJTHA KHUTH W KHIDKA, MPABU CIPABKH 0 apXUBUPAHUTE
MaTEpHUAaTH M OTTOBaps 3a ChbXPAHEHUETO HM.

11.2. Ocrosuu onvorcnocmuu
3A0BIHCEHUS

1. mpuema 3a chxpanenue nenata, no kouro BKC e mbpBa

WHCTaHIIMS, TBHJIKYBAaTE€JIHUTE Jejla, KONUsA OT peuleHus,
MOCTAHOBEHU B OTKPUTO CHIEOHO 3acelaHue OT ChACOHUTE
cectabu Ha BKC, KOHTO
MPOU3BOJICTBOTO TIO JIEJIOTO C€ MPEKpaTsBa B OTKPUTO CHACOHO

3acCaHue, ONPCACICHUATA, TIOCTAHOBCHN B 3aKPUTO 3aCCAaHUC,

KOIIHUg OT OIpcAciicHudATa, C

Y pa3lopeKIaHusITa;
2. obpabotBa
nocranoBeHn oT BKC;

u ChbXpaHABa CKaHHUPAaHUTC aKTOBC,

3. nprueMa 3a CbXpaHCHUC ONMMCHUTC KHUTH, CPOUHUTC KHUTU
3a OTKpPUTHU 3aCCHAHUA, KHUIUTC 3a 3aKpUTH 3aCCIaHUAd,
a36y‘-IHI/ITe YKa3aTcelIn,

4. BOIU U IIpaBU CbOTBCTHUTEC BIIMCBAHUSA B ApXUBHUTC KHUT'U




Ha BKC;

5. 1aBa CIpaBKH MO0 apXUBHUPAHUTE ONKCHU U CPOUYHU KHUTH,
KaKTO U 10 a30y4yHUTE yKa3aTelu;

6. mpuema 3asBIIEHUS 32 M3JaBaHE Ha 3aBEPEHH MPENHCU OT
ChJI€OHM pelIeHUs U onpeeseHus, noctanosenu or BKC;

7. W3/1aBa MpEenucH ciel pa3lopexaaHe Ha ImpeJcenaTens Ha
OTJICJICHHUE WJIH CHAMSI U CJIE]l BHACSHE HA IbP)KaBHA TAKCa;

8. mpenoctaBs 3a yereHe moctaHoBeHH OT BKC chaeOHm
aKTo

9. npuema 3asBICHMS 3a U3JaBaHE HAa HE3aBEPEHU IPENUCU
OT pelieHus u onpenenenus, nocranosenu or BKC, u ru nznasa
cllel 3aIulalllaHe Ha Jbp)KaBHA TakKca, KOraTo 3asBICHHATA ca
MOJAJICHH OT aJBOKaT, CTpaHa IO JeJIOTO WM HEWH
II'BJTHOMOIITHUK;

10. oOesmewyaBa HYXAWTE HA CHIUUTE U CIY)KUTEIUTE OT
CTeNMaM3UpaHa JIUTEPaTypa;

11. wsrorBs OuOmMHOrpadCku W TEMATHYHH CIPABKHA I10
3asiBKa Ha ChIUUTE;

12. mombniBa u cbxpansiBa Oubnuoteunus ¢pounna Ha BKC;

13. cvbupa u crxpansaBa cpaeOHUTE akToBe Ha BKC.

11.3. Ocrosnu
0mM208OPHOCIU, NPUCHUU 3d
ONIBIAHCHOCININA

1. Hocu otroBoproct mo cna3BaHeto Ha Cucremure 3a
(UHAHCOBO  yIpaBJIEHHME W KOHTPOJI U  JOKYMEHTHTE,
perilaMeHTHpaIy JeHHOCTTA Ha Ch/a;

2. Hocu oTroBopHOCT 3a COOCTBEHHTE CH PE3YJITaTh, KaKTO
Y Ha Te3U OT JeHHOCTTa Ha ChOTBETHATA CITYK0a;

3. Hocu oOTroBopHOoCT 3a TOYHOTO U  Ka4eCTBEHO
U3IBJIHEHHE Ha YTBBPACHUTE C HACTOsIATa JUTbKHOCTHA
XapaKTEPUCTHKA 3a/1a4H;

4. Hocu OTroBOPHOCT 3a OIa3BaHE Ha IMOJIydeHaTa ciyxeOHa
nH(popMalnsa, KakTo M 3a crna3BaHe Ha ETHYHUSA KozeKkc Ha
ChIEOHUTE CITYKUTEIH;

5. Hocu oTroBopHOCT 3a agMHUHHCTPATUBHU MPOMYCKH U
HapyLEHMs], Ch3aBallld IPEANOCTaBKU 32 KOPYIIHS, U3MaMU U

HEPEAHOCTH.
11.4. Opeanusayuonnu CbiebHUAT apxuBap € MPSKO MOAYMHEH Ha 3aBEXIAIUs CITyxk0a
8PB3KU U 63AUMOOMHOUIeHUs. | ,,ApXUB”,  TIaBHHS  CEKpeTap ¥  aJIMHHUCTPATHBHUS

pbKoBoaUTEN. MMa HemocpeacTBEHM B3aUMOOTHOIIEHUS ChC
ChIEOHUTE  CIY)KMTEIM OT aAMHUHHUCTpauusara. HMma wu
OCBIIIECTBSIBA BHTPEIIHN U BHHIIHU MPO(ECHOHATHH KOHTAKTH C
JIbpkaBHUS apxXUBeH (OHJ, IpaXJaHU, UHCTUTYLUH, GUPMU U
OpraHu3allid B Kpbra Ha W3NbIHIBAHUTE (YHKIMOHAIHU
3aTbJKEHHS.

11.5. Hueo na oocmwn oo
ungopmayuonnama
cucmema 6 cvoa

I1l. YcaoBusi Ha TpyA:

I11.1. Pabomno epeme u




novyueKu

I11.2. Onucanue na
bumosume npuooOUBKU U
npueuiecuu

1V. PaborHa 3amiara:

IV.1. 3annawane na mpyoa Crriacao Kiacudukatopa Ha JTB)KHOCTHTE B aJIMUHHCTPAITUATA
Ha ChAWINIIATA.

IV.2. lonvanumennu Panr u 3a npuoOuT Tpya0B CTaX U MpoecuoHaIeH OMuT.
Bb3HACPANHCOCHUS

CbaedHNTEe CIOY:KHTEJIH ¢a JUIBKHH Ja MO3HABAT M CHA3BAT HOPMATHBHUTE H
BbTPEIIHAUTE AaKTOBe, CBBP3aHM ¢ W3NbJHEHHEe HAa JIbKHOCTTA, MNpaBWJjara 3a
31PaBOCJIOBHH W 0€30MacHH YCJOBHSI HA TPyd W MPaBHJIATA 32 JUYHA TOYTEHOCT U
npodecnoHaIHA eTHKA, perjiaMeHTUPaHu B ETHUHNS KoleKe HA CheOHUTE CITY:KHTEJIH.

Hacrosimara JUIBKHOCTHA XapakTepucTHKAa e cboOpa3zeHa ¢ IlpaBuiHmka 3a
aJIMHUHHCTPANUsTA HA BLPXOBHHUS KacallMOHEH Ch/l, KATO ChIATa MOsKe 1a 0'bjie H3MEHsTHA
U J0MbJIBAHA NPH NPOMEHHM B M3UCKBAHUSITA M 3aAB/LKEHUSTA, NPOU3THYAINH OT

HOPMATHBHM WM CTPYKTYPHH IIPOMEHH.

3amo3Har/3amo3HaTa CbM C UIBXHOCTHATA XapaKTCPUCTUKA U MU € BPBbUYCH CK3CMILIAP OT HEA.

JlaTa: ..

CIYKHUTEIL it

Iloamuc Ha CITYFKUTCIIA. e




