YTBBpaANI:

IIpencenares Ha
(raumenosanue na cvoa)

(umena Ha npedcedamens HA CbOQ)

JIBKHOCTHA XAPAKTEPUCTUKA

3a JJIBb>KHOCTTAa

Kacuep

l. AI[MI/IHI/ICTpaTI/IBHH JaHHU 32 NJIbKHOCTTA:

Cmpykmypa (36eHo, omoez,
omoeneHue, cyxicoa)

OO61a anMUHUCTpALUS
cinyxo0a ,,duHaHCcOBa ACHHOCT U cHa0s1BaHe
cektop ,,OuHancoBa 1eMHOCT

Jlnvorcnocm cvenacno wammo Kacuep
pasnucanue
Koo no HKII/I: 4311 2003

H3uckeanus 3a 3aemanama
ONIBIHCHOCIN

CoriacHo usnckBanuaTra Ha 3CB, 3akoHa 3a c4eTOBOJICTBOTO U
HpaBI/IJIHI/IKa 3a aI[MI/IHI/ICTpaI_II/ISITa B CbauJiiiIarTa.

ciaeasa  Ja
W3MCKBAaHUS 3a CTEMEH Ha 3aBBPIICHO 00pa3oBaHUE, paHT U
npodecroHalieH OMUT, KAaKTO M Ha CIeNM(PUUHUTE U3UCKBAHMUS,
MIpeIBUICHU HOPMaTHUBHUTE aKTOBE 3a 3acMaHe

KaHIH/I[[aTI/ITe OTTOBapsAT Ha MHHUMAJIHUTEC

B Ha

CbOTBETHATA MJIIBXKHOCT.

Il. ®YHKIHOHAIHOCT HA

AJIBKHOCTTA:

11.1. Ocnosnu pynxyuu

KacueppT npuema, cbxpaHsBa U IIpeaaBa IMAPUYHU CPEICTBA U
LICHHU KHI)Ka B OIpenelcHuTe 3a uenra mecra. IIpenasa
oopMeHHU TOKYMEHTH U MapUYHU CPEe/ICTBA B OaHKaTa.

11.2. Ocrosuu onvorcnocmuu
3A0BIHCEHU

1. mpenaBa u mpuema TeKylu OaHKOBH JOKYMEHTH;

2. U3BBpIIBA KAaCOBM ONEpaluud MO TMpPeIBAPUTETHO
oOpMEHH CYETOBOIHH IOKYMEHTH;

3. Tpuema, CbXpaHsBa ¥ MpeaBa MapuyHu CPEICTBA;

4. BoaM KacoBaTa KHUTA MO (GopMa U peJl, YCTAHOBEH C

HOPMAaTUBHUTE aKTOBE U MTPOBEPSBA KacoBaTa HATMYHOCT;
S.
Ha CyMHU;
6.
7.
IJIaBHUSI CYETOBOAMTET;
8.

M3TOTBSI OAHKOBUTE JOKYMEHTH, HEOOXOMMHU 3a TIPEBO/T

MPUKIIFOYBA KaCOBATa HAJIMIHOCT,
HU3roTB4d CIIPpaBKU W JOKYMCHTHU IO HApPCKIAAHC Ha

HU3IbJIHABA W JAPYrU 3aAbJDKCHUSA, BB3JIOXKCHU MY OT




aIMUHUCTPATUBHUS PBKOBOJIUTEN, ChIAcOHUS
aIMUHUCTPATOP/aIMUHUACTPATUBHUS cekperap, HaYaJTHUK
cinyxo0a ,,OuHaHCOBA IEMHOCT® Y TJIABHUS CYETOBOUTE.

11.3. Ocrosnu
0mM208OPHOCIU, NPUCHUU 3d
ONIbHCHOCINING

1. Hocu otroBopHoct mo cma3Banero Ha Cucremure 3a
(UHAHCOBO  yIpaBICHHE W KOHTPOJI U  JOKYMEHTHTE,
periaMeHTHpaIly AeHHOCTTa Ha Cha;

2. Hocu OTrOBOPHOCT 3a KacoBaTa HAJIMYHOCT;

3. Hocu OTroBOpPHOCT 3a JOCTOBEPHOCTTa Ha KAaCOBHTE
JOKYMEHTH, KAa4eCTBOTO Ha TTAPUYHUTE OTICPAIIHH;

4. Hocu OTrOBOPHOCT 33 TOYHOTO H  KadeCTBEHO
U3IBJIHEHHE Ha YTBBPJACHUTE C HACTOSIIATAa JITBKHOCTHA
XapaKTepUCTHKA 3a/1a4H;

5. Hocu oTroBopHocT 3a oOma3BaHe Ha IOJy4YeHarTa
cmyxeOHa wHpOpMaNMs, KaKTO W Cla3BaHE Ha TPYAOBaTa H
TEXHOJIOTUYHA JUCIUILINHA,

6. Hocu otroBopHOCT 3a crnia3BaHe Ha ETW4HuUs KoJeKC Ha
ChJICOHUTE CITYKUTEIIH,

7. Hocu OTroBOpHOCT 3a aJMHHUCTPATHUBHH IPOIMYCKH H
HapYIICHHUS, Ch3JIaBAIlU TPEIIOCTABKU 32 KOPYIIIHS, H3MaMH U
HEPETHOCTH.

I1.4. Opeanusayuonnu
8PB3KU U 83AUMOOMHOULEHUS

JnexxHocrra Kacuep B cpaa € wusnbeiaHuTencka. Ha Tasm
JUIB)KHOCT JIMLIETO HOCH OTIOBOPHOCT 3a COOCTBEHHTE CH
pe3yiTaTd, KakTo M Ha Te3UW OT JeHHOcTTa Ha ciyxbara u
cekTopa. rbxHOCTTa Kacuep € NpsKO MOJYMHEHAa Ha HAYaIHUK
ciryxo6a, TJIaBHUS CYETOBOJIUTE, ChJIeOHUS
aJIMUHHCTPATOP/aIMUHUCTPATUBHHUS cekpeTap U
aIMUHUCTPAaTUBHUSA  pbKoBoaWTeNn. VMa  HemocpencTBEHH
B3aMOOTHOIIICHUSA ChC C’BI[€6HI/ITG CIIYXKHUTCIN U CHbAUNTC. Nwma
BBTPEIIHN U BBHUIHU MPO(ECHOHATHU KOHTAaKTU C OpPraHu M
opramu3ani B Kpbra Ha HUSIBJIHABAHUTC Q)YHKHHOHaHHI/I
3aJIbJKEHHUSL.

11.5. Hueo na oocmwn 0o
unpopmayuonnama
cucmema 6 cvoa

Mentora: Cnpasku, Kuuru

OyHKIUU:
CnpaBku 3a IeffHOCTTa Ha ChJa
CrpaBku 3a jiefia OT BCHUKH OTICICHUS
CueToBOAHM POAYKTH

I1l. YcaoBusi Ha Tpya:

I11.1. Pabomno epeme u
nOYUeKU

I11.2. Onucanue na
bumosume npuooOUBKU U
npueuecuu

1V. PadoTHa 3amaTa:

IV.1. 3annawane na mpyoa

CobriracHo K.]'IaCI/I(bI/IKaTOPa Ha JUIBXXHOCTUTC B aIMUHUCTPALIUATA
Ha CbauavIIara.

IV.2. lonvanumennu
8b3HASPANHCOCHUSL

Panr u 3a npug06UT TPYJIOB CTAXK U IPO(PECUOHATEH OIHUT.




Cbae0HNTE CIOY:KMTEIH €A UIBKHH J1a NMO3HABAT M CHA3BAT HOPMATHUBHUTE W
BbTPEIIHATE AaKTOBe, CBBP3aHM ¢ W3NbJHEHHE HAa /AJIbXKHOCTTA, MpaBWJjaTra 3a
31PAaBOCJIOBHM W 0e30MacHM YCJOBUSI HA TPyl M MNPaBHJIATA 32 JUYHA TOYTEHOCT M
npodecuoHaIHA eTUKA, perjiaMeHTHPaHu B ETHYHNUSA KoleKC HA ChIeOHUTE CIIYKUTEJIH.

Hacrosimara JJIBKHOCTHA XapaKTepHCTHKAa e cboOpa3zeHa c¢ IlpaBuinuka 3a
aJMHHHUCTPALMATA B ChAWINIIATA, KATO CHIIATA MOXKe J1a ObjJe M3MEHSHA M J0NbJBAHA
NPy NMPOMEHHU B M3HCKBAHUATA U 3a0bJKEHUSITA, MPOU3THYAIIM OT HOPMATHBHU HJIH

CTPYKTYPHHU POMEHH.

3ano3Hat/3amo3HaTa CbM C ATBKHOCTHATA XapaKTEPUCTUKA U MU € BPBUEH €K3EMIUISIP OT Hesl.

JLaTa: v,

CITYMKHTEILL .eviiiiiiiiiiiie ettt

TTOMIMHC HA CILYHKHUTEIIS: ..vvveeiiieeeessieeeeessinneeesssnreeeessnneeesnnes



