YTBBpaANI:

IIpencenares Ha

BbpXoBHMS aIMUHUCTPATHBEH ChJI
(raumenosanue na cvoa)

(umena Ha npedcedamens HA CbOQ)

JIBKHOCTHA XAPAKTEPUCTUKA

3a JJIBb>KHOCTTAa

Cbae0eH JeJOBOAUTE - PErucTpaTop

l. AI[MI/IHI/ICTpaTI/IBHI/I JAaHHHU 34 JJIbXKHOCTTA:

Cmpyxkmypa (36eHo, omoer,
omoeneHue, cyxicoa)

Creunanusupana aMUHUCTPALUSL
Cnyx6a ,,AIMUHUCTPATUBHO OOCITyXBaHe"

ﬂ]l’b.?fCHOcm Cb2/1ACHO WamHo

CbaedeH 1eJ10BOAMTE - PETHCTPATOP

paznucanue
Koo no HKII/]: 4415 2003
H3uckeanus 3a 3aemanama CernacHo wusuckBanuara Ha 3CB  u IlpaBuiHuka 3a
ONbIAHCHOCT aamuHucTpanusTa Ha BAC.

Kannunature cneaBa  fJa  OTroBapAT Ha  MUHUMAaJIHUTE

W3HUCKBAHUA 3a CTENEH Ha 3aBbpIIEHO OOpa3oBaHME, paHl U
npogecroHalleH OIMUT, KaKTO U Ha clelu(UIHUTE U3UCKBAHMS,
HOPMaTHUBHUTE aKTOBE 3a 3acMaHe Ha

npeaABUACHNU B

CbOTBETHATA MJIIBXKHOCT.

Il. ®YHKIIHOHAIHOCT HA

AJIBKHOCTTA:

11.1. Ocnosnu pynxyuu

OO0e3neuaBa PErUCTPUPAHETO U EKCIETUPAHETO Ha ChICOHUTE
KHHUXKA.

O6e3nedaBa MHPOPMAIIMOHHOTO OOCITYKBaHE Ha TPAXKIAHUTE U
OpraHu3aIUHTe.

11.2. Ocrosuu onvorcnocmuu
3A0BIHCEHU

1. mpuema BxoasIaTa KOPECIOHICHITHS;
2. peructpupa TOCTBHIIUINUTE chIa
JOKYMEHTH U JIOKYMEHTH, Kacaelu olIaTa aJMUHUCTpaIus, 1

B MHUIUHPALIH
JaThpa BCUUKH OCTaHAIM JIOKYMEHTH, MOJAaJCHU BbB BPbB3Ka C
oOpa3yBaHH JieJ1a U PETUCTPUPAHH NPEIUCKY;

3. perucTpurpa NOCTHIMUIUTE 3a MOCTYKBaHe UM apXUBUpaHe
7enia OT ChIWIMIIATA U U3UCKAHU aJMHUHUCTPATHUBHH MPETHUCKU
OT a/IMUHUCTPATUBHUTE OPTaHU;

4. excrienupa U3XoAsIaTa KOpeCIOHIEHINS;

5. ocurypsiBa MH(OpMaIUs 3a IMOJydyeHaTa M HU3IpaTeHaTa
KOPECIIOHACHIINS,

6. pa3npenens 1 HalpaBJisiBa MOCTHIIMIIATA MOINA;

7. npeHacouBa IOCTBIIMIUTE SABHW JOKYMCHTH IIO J¢€JjiaTa,




3aBejicHU B ,,Perucrparypa 3a knacudunupana nadopmaus”, 3a
CBOEBpPEMEHHO 00paboTBaHe;

8. WBMBJIHSABA W JAPYrH JACWHOCTH IO pPa3loOpexaaHe Ha
npeaceaareisd Ha Cba, Ha INIaBHUSA WKW HAa aIMHUHUCTPATHUBHUA
cekperap.

11.3. Ocrosnu
0mM2080PHOCIU, NPUCHUIU 3d
ONIbICHOCININA

1. Hocu otroBopHoct mo cna3BaHeto Ha Cucremure 3a
(GUHAHCOBO  ympaBlieHME W  KOHTPOJI M  JIOKYMEHTHUTE,
perylaMeHTHpaIy JeHHOCTTa Ha Ch/a;

2. Hocu oTroBopHOCT 3a COOCTBEHHTE CH PE3YNITaTH, KaKTO
¥ Ha Te3U OT JeHHOCTTa Ha ChOTBETHATA CIIYX0a;

3. Hocm oTroBopHOCT 3a TOYHOTO M  KadyeCTBEHO
HU3IBJIHCHHUEC Ha YTBBPACHUTC C HaCTOoANaTa AJIBXHOCTHA
XapaKTepUCTHKA 33]1auu;

4. Hocu OTroBOPHOCT 3a TOJNydYeHAaTa M MpeHacsHa
JOKYMEHTAIHS;

5. Hocu OTroBOpHOCT 3a MpPaBWJIHOTO pasmpejeieHHe Ha
JienaTta 1 JOKyMEHTHUTE MO OTACICHUS U KOJIETHH;

6. Hocu oTroBopHOCT 32 omas3BaHe Ha IOJIy4eHaTa ciyxeOHa
uHpopManys, KakTo M 3a crna3BaHe Ha ETW4HHS KoIekc Ha
Ch/IE€OHUTE CITYKUTEIIH;

7. Hocu OTroBOpHOCT 3a aJMUHUCTPATUBHU NPOIYCKH U
HapymcHus, Cb3daBalld MPCAINIOCTABKH 3a KOPYIUsA, U3SMaMU U
HEPEAHOCTH.

11.4. Opeanusayuonnu
8PB3KU U 63AUMOOMHOULEHUS

JlenoBoguTENAT — PErucTpaTop € TMPSAKO TMOJYMHEH Ha
3aBeXXJamus  ciayx0a  ,,AIMHHHUCTPAaTUBHO  OOCIy>KBaHe”,
aMUHUCTPATHBHHUS cekperap, IJIaBHUS ceKkperap W
aIMUHUCTPATUBHMUS  pbKoBoauTen. Jwma  HemocpeacTBeHu
B3aMMOOTHOIIICHUS ChC chJIeOHUTE CITYKUTEJH oT
agMUHUCTpanuaTa. MiMa ¥ OCBIIECTBSBA BBHTPEIIHU U BHHITHU
npoeCuoHaIHU KOHTAKTH C OpraHu, (pUpMH W OpraHu3allud B
Kpbra Ha U3MbIHABAHUTE (DYHKIIMOHATHH 3aIbJIKEHUSI.

11.5. Hueo na oocmwn 0o
unpopmayuonnama
cucmema 6 cvoa

EJNC — Monyn — ADIMUHUCTpaTUBHU Jena
EANUC — Monyn — TI

EJIUC — Monyn — AHII

EJINC — Monyn — baBHoct

EJUC — Monyn — CMeceHu CbCTaBU

I1l. YcaoBusi Ha Tpya:

I11.1. Pabomno epeme u
nOYUeKU

I11.2. Onucanue na
bumosume npuooOUBKU U
npueuecuu

1V. PadoTHa 3amaTa:

IV.1. 3annawane na mpyoa

CobriracHo K.]'IaCI/I(bI/IKaTOpa Ha JIBXXHOCTUTC B aIMUHUCTPALIUATA
Ha CbauavIIara.

IV.2. lonvanumennu
8b3HASPANHCOCHUSL

Panr u 3a npug06UT TPYJIOB CTAXK U IPO(PECUOHATEH OIHUT.




CbaeOHNTE CIOY:KHTEIH €A JUIBKHH a2 MO3HABAT M CHA3BAaT HOPMATUBHHUTE H
BbTPEIIHATE AaKTOBe, CBBP3aHM ¢ U3NbJHEHHEe HAa IbKHOCTTA, MpaBWJjara 3a
31PAaBOCJIOBHM W 0e30MacHM YCJOBUSI HA TPyl M MNPaBHJIATA 32 JUYHA TOYTEHOCT M
npodecuoHaIHA eTUKA, perjiaMeHTHPaHu B ETHYHNUSA KoleKC HA ChIeOHUTE CIIYKUTEJIH.

Hacrosimara JJIBKHOCTHA XapakTepucTuka e cboOpazeHa c¢ IlpaBuianmka 3a
aJMHHHUCTPAUUATA HA BbpPXOBHMS aJMHMHHMCTPATHBEH Ch/, KATO ChbIIATa MOKe 1a Obae
U3MEHSIHA U J0NbJBAHA MPH NMPOMEHH B M3MCKBAHUATA U 33b/LKEHUATA, MPOU3THYALLH

OT HOPMATHBHH UJIH CTPYKTYPHH IPOMEHH.

3amo3HaT/3amo3Hara CbM C JJIBKHOCTHATA XapaKTCPpUCTUKA U MU € BPBUYCH CK3CMILIAP OT HEA.

JLaTa: v,
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