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JIBKHOCTHA XAPAKTEPUCTUKA

3a JJIBb>KHOCTTAa

Cbae0eH I1eJJOBOIUTE

l. AI[MI/IHI/ICTpaTI/IBHI/I JAaHHHU 34 JJIbXKHOCTTA:
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Creunanusupana aMUHUCTPALUSL
Cnyxo6a ,,Cb1e0HO IeI0BOICTBO”

ﬂ]l’b.?fCHOCﬂ’l Cb2/1ACHO WamHo

CbaebdeH 1e10BOIUTE

paznucanue
Koo no HKII/]: 4415 2003
H3uckeanus 3a 3aemanama CernacHo wusuckBanuara Ha 3CB  u IlpaBuiHuka 3a
ONbIAHCHOCT aamuHucTpanusTa Ha BAC.

Kannunature cneaBa  fJa  OTroBapAT Ha  MUHUMAaJIHUTE

W3HUCKBAHUA 3a CTENEH Ha 3aBbpIIEHO OOpa3oBaHME, paHl U
npogecroHalleH OIMUT, KaKTO U Ha clelu(UIHUTE U3UCKBAHMS,

npeaABUACHN B  HOPMATHBHUTC AKTOBEC 34 34aC€CMdHC Ha

CbOTBETHATA MJIIBXKHOCT.

Il. ®YHKIIHOHAIHOCT HA

AJIBKHOCTTA:

11.1. Ocnosnu pynxyuu

O6paboTBa aenara ot 00pa3yBaHETO A0 MPHUKIIOYBAHETO UM H
BOAU OCJIOBOJHHUTC KHUTHA.

11.2. Ocrosuu onvorcnocmuu
3A0BIHCEHUS

1. mocTaBs B MaIKu o6pa3yBaHHTe AAMHUHUCTPATUBHU JI€JIa U
AcJIa IO UCKaHHUA 3a OIPCACIIAHE Ha CPOK IMPpU 6aBHOCT;

2. HU3BBbpIIBA JACJIIOBOJHHUTC
ChOTBETHHUTE OTOECIISI3BaHUS B JieficTBamaTa AeJ0BOJHA CUCTEMA

BIIUCBAaHUA B KHUTH U
Ha ChJIa;

3. ckaHupa >XaJOuTe, MPOTECTUTE, KACAIMOHHUTE >Kajow,
KaCalUOHHUTEC IIPOTECTU U HUCKAHUATA 3a OTMAHA, KAKTO H
OCIIOPCHUTC AaIMHWHUCTPATUBHU HIIN C’B)IG6HI/I aKTOBE€ Ha
ChJMJIMINATA B IeHicTBaIIaTa JEJI0BO/IHA CUCTEMA Ha ChJIa;

4. U3roTBs U U3Ipalia NPU30BKUTE IO JIeJIaTa;

5. mpuiara, NOAPEXKJa M HOMEPHpPAa IO BHUCSIIUTE Jeia
JOKJIAIBAHUTE TOCTHIIMIN MOJOHW, CTaHOBHINA H JPYTH

JAOKYMCHTH,




6. Toky1aaBa He3a0aBHO HA ChAUATA-TOKIAIYMK UCKAaHUATA 3a
CIMpaHe Ha JOMYCHATO NPEIBApPUTETHO HU3IBIHEHHWE WIH 32
JIOTTyCKaHe Ha PEIBAPUTEITHO U3ITBIHEHNE Ha
aJIMUHUCTPATUBHU aKTOBE;

7. nmokiazBa oOpa3yBaHUTE IbPBOMHCTAHIIMOHHU Ji€Jla Ha
CHIUMUTE-AOKIAMUNIM 32 TpeleHKa Ha pPeAoBHOCTTa U
JOIyCTUMOCTTA Ha KajOouTe, MPOU3HACSIHE MO J0Ka3aTEIICTBEHH
U APYTY UCKAHUS M KOHCTUTYHpAHE HAa 3aMHTEPECOBAHU CTPAHU;

8. IOKJIaZBa ¥ U3rOTBS MOJIOU 3a ChJICOHH YAOCTOBEPEHHUS Ha
ChIMATA-AOKIAAUYMK W  TpeJaBa  MU3TOTBEHUTE  CbJICOHU
yIOCTOBEPEHUS] Ha CTPAaHUTE WJIM Ha TMPOIECYaATHUTE UM
MPEICTaBUTEIIN;

9. noxmanBa MoJIOMTE 3a H3MBIHUTEIHU JMCTOBE U 3a
3aBEPEHU MPENHUCH OT ChIACOHU AKTOBE Ha IpeJcenaTeNis Ha
CBHOTBETHOTO OT/ACIICHHE;

10. mpenocraBs Ha CTpaHUTE U Ha IPOLECYATHUTE WM
MIPeICTaBUTENH CIIPABKU IO JieJiaTa, BKIYUTETHO MO TeledoHa;

11. cnenu na He ce MpPaBAT HUKAKBU OCJIEKKU, 3HAIHM,
3auepTaBaHUs U MMOAYEPTABAHUS B KHU)KATa IO JIeara, /1a He ce
W3HACAT JelaTta OT JEJIOBOJCTBOTO W Ja HE Ce€ H3BaXKAAT
MIPUIIOKEHHU TI0 TSAX JOKYMEHTH;

12. u3ngaBa He3aBepeHU MPENUCU OT MPUIIOKEHH IO Jienara
ChJIcOHM aKTOBE M MPOTOKOJIM W KOMHS HAa KHIXKATa IO JEIOTO
BB3 OCHOBA Ha MHCMEHA MOJI0A ¥ BHECEHA IbPKABHA TAKCa,

13. mpemaBa U3rOTBEHHTE CbHICOHH YIOCTOBEPEHHS Ha
CTpaHUTE WM Ha MPOIECYATHUTE UM MPEACTABUTEIIH;

14. M3roTBs KOmMsI OT CHJIEOHM AKTOBE M MIPOTOKOJIU IO
MOJIaICHH MOJIOM 3a 3aBEPEHU IMIPENuCH, JO0KIaJBa TI'M Ha
CHIUATA-IOKIAMYHNK IO JENOTO, CIeJ KOETO TH MPEJOCTaBs Ha
ChICOHUTE JIETIOBOIUTENHN - UHPOPMATOPH, 3 3aBEPKa;

15. 06siBsiBa B CpOUHUTE KHUTU U B JeiicTBalaTa J€JI0BOIHA
cUcTeMa Ha CbhJa IIOCTAHOBEHUTE II0 JellaTa pemeHHus u
OTIpeJIeNIeHus;

16. wu3roTBs M wW3Mpalia ChOOIIEHUATa 3a OOSBEHUTE
peleHust U ONpeNeNeHus, KOraTo Te MOJJIekaT Ha oOkaliBaHe,
KaTo MpaBM OTOEINsA3BaHE 3a TOBA BHPXY aKTa C MOCOYBAHE Ha
Oposi Ha U3MpPATEHUTE CHOOIIEHUS U JJaTaTa Ha U3IpalllaHe;

17. w3npama 3a oOHapojaBane B ,J[bpkaBeH BeCTHHK'
MoAJIeKalUTe 3a OoOHapo/IBaHEe CBACOHU pelIeHUs W
OTIpENIeNICHUs] 3a€JHO C MPHUAPYKUTEIHO MUCMO, TOIIHCAHO OT
npenceaaresns Ha Ch/la U U3BEACHO C U3XOJIAI] HOMEp OT CayxkbOa
perucTparypa;

18. cmeam 3a mpoliecyallHUTE CPOKOBE 3a OOKajaBaHE Ha
pelIeHHsITa U ONpeeNeHUsITa U Clel U3THYAHETO MM IpeJaBa
CBBPIICHUTE JIeJIa Ha ChICOHUTE JIETTOBOIUTENH - PETUCTPATOPH,
3a eKCIEeIUIHs WM Ha CHhIACOHHWTE apXWBaph - 3a apXUBUpPAHE.
Koraro BpbhuBaHETO Ha CHOTBETHATA MPU30BKA WM CHOOIICHHE




He ObJie YCTAaHOBEHO B PaMKHUTE Ha €IMH MECEI] OT M3MpaIlaHe
Ha ChOOIICHUETO, ChIllaTa CE€ MU3Mpalia OTHOBO JI0 YCTAHOBSBAHE
Ha BpBYBAHETO MO HAMJICKEH PEll U ¢ oryie] n30paHus 3aKOHOB
croco0;

19. noxnaaBa Ha mpeacenarTess Ha Cha, HAa 3aMECTHULIMTE HA
npenaceaarens, pbKOBOACIIN KOJETUUTE, WU Ha TPEICeIaTes
Ha OTACJICHUE IOCTBHIMINTE KACALIMOHHU >Kaj0M, KaCallMOHHHU
MPOTECTH, YAaCTHU >KaJOM, YaCTHU TPOTECTH M HCKaHUSA 3a
OTMSIHA TIPOTUB ChJICOHU aKTOBE;

20. u3npaia Ipenucu OT MOCTBIUINTE KacallMOHHU Kajaou,
KaCallMOHHW TMPOTECTH, YAaCTHH KajlOW, YaCTHH MPOTECTH U
HUCKaHUA 3a OTMsiHa MNpoTuB cbAcOHM akroBe Ha BAC Ha
OCTaHAIWTE CTPaHH IO JIEIOTO 3a IHUCMEH OTrOBOP WIIH
BB3paKCHHCE;

21. cnenu 3a U3THYAHE HA CPOKA 3a MPEACTABSHE HA MHUCMEH
OTTOBOP WJIM BB3PaXEHHE, CIEJ KOETO IO paslopekaaHe Ha
npeacenarels Ha  OTJACJICHHWE  M3Mpamia  JelI0oTO  Ha
JIEJIOBOJACTBOTO Ha IMETYICHHUTE CHCTaBM KBbM CHOTBETHATA
KOJIET U,

22. v3MBIHSBA WM JPYrd 3aABDKEHHS B CHOTBETCTBUE C
BBTPCIIHUTE  TIpaBWjia 3a  JIOKYMEHTOOOOpoTa M  TIO
pasnopexaaHe Ha TMpeJcenaTeNsi Ha Chlia, Ha TIaBHUS CEKpeTap
Y Ha aIMUHUCTPATUBHUS CEKPETap.

11.3. Ocrosuu
0mM2080PHOCIU, NPUCHUIU 3d
ONIBICHOCININA

1. Hocu otroBopHoct mo cma3BaHeto Ha Cucremure 3a
(GbuHAHCOBO  yIpaBl€HHME W KOHTPOJI U JOKYMEHTHTE,
peraamMeHTHpaIiy JeiHOCTTa Ha ChAA;

2. Hocu oTrOBOPHOCT 3a COOCTBEHHUTE CH PE3YJITaTH, KaKTO
Y Ha T€3M OT JIeHHOCTTa Ha ChOTBETHATA CIIYXk0a;

3. Hocu OTroBOpHOCT 3a TOYHOTO H  KadeCTBEHO
U3MIBJIHEHHE Ha YTBBPACHUTE C HAcTosAllaTa JIIbXKHOCTHA
XapaKTepUCTHKA 3aJauu;

4. Hocu OTroBOpHOCT 3a MPAaBWJIHOTO pAa3MNpeiesieHne Ha
Jienarta U IOKYMEHTHUTE MO OTJEICHUS U KOJIETHH.

5. Hocu oTroBopHOCT 32 oma3BaHe Ha MOJTy4YeHaTa CiIyxeOHa
uH(popMalnsa, KakTo W 3a cha3BaHe Ha ETHYHMSA KoleKc Ha
CHJICOHUTE CIYKUTENH;

6. Hocu oTroBopHOCT 3a aJIMWHHUCTPATHBHU TIPOIYCKH W
HapyIICHUs, Ch3/1aBal MIPEANOCTABKU 3a KOPYIIHUS, U3MaMU U
HEPETHOCTH.

11.4. Opeanusayuonnu
8PB3KU U 63AUMOOMHOULEHUS]

CbieOHUAT N1eNOBOJMUTEN € MPSKO MOJUYMHEH Ha 3aBeXAallus
ciyx6a ,,Chae0HO 1eT0BOICTBO”, aIMUHUCTPATUBHUS CEKpeTap,
IJIABHUSL CEKpEeTap M aJMHHHMCTPATUBHHUA pbKoBoauTen. Mwma
HEMOCPEACTBEHH B3aMMOOTHOIIEHHS ChC ChACOHUTE CITYKHUTEIH
OT aAMUHUCTpanuATa. ViMa 1 ochlIecTBsIBa BbTPEIIHU U BHHIITHU
npoecuoHaTH  KOHTaKTH C  HUHCTUTYUMH, GUPMH U
OpraHM3allid B Kpbra Ha W3MBIHSABAHUTE (DYHKIMOHAIHU
3aJIbJKEHHUSL.




11.5. Huso na oocmwn 0o EJUC — Monyn — ADMUHUCTpaTUBHU Jeia
unghopmayuonnama EANC — Monyn — AHII
cucmema 6 cvoa EJANC — Moayn — baBHoCT

I11. YeaoBus Ha TpyAa:

I11.1. Pabommno epeme u
NOYUBKU

I11.2. Onucanue na
bumosume npuooOUBKU u
npueuecuu

V. PaborHa 3amiarTa:

IV.1. 3annawane na mpyoa CwrinacHo Knacudukaropa Ha JTBKHOCTUTE B aIMUHUCTPAIUATA
Ha ChIMINIIATA.

IV.2. lonvanumennu Panr u 3a npuoOuT TpyI0B CTaX U Mpo(hecuoHaIeH OIuT.
Bb3HACPANHCOCHUS

CbaeOHNTE CIOY:KMTEJIH €A UIBKHH Ja NMO3HABAT M CHA3BAT HOPMATHBHUTE H
BbTPEIIHUTE AaKTOBe, CBBP3aHHM ¢ W3NbJHEHHEe HAa JIbKHOCTTA, MNpaBWJjara 3a
31PAaBOCJIOBHH U 0e30MacHM YCJOBUSI HA TPyl M MNPaBHJIATA 32 JUYHA MOYTEHOCT U
npogecHOHATHA €THKA, perjiaMeHTHPaHu B ETHYHUA KoeKke HA cheOHUTe CIYKUTEH.

Hacrosimara JIBKHOCTHA XapaKTepUCTHKAa e cboOpa3zeHa c¢ IlpaBuinuka 3a
aJMHUHHCTpanusiTa Ha BbpXoBHHMS aJMHHHCTPATHBEH Cb/, KAaTO ChIIaTa MoO)Ke aa O0bjae
W3MEHSIHA M J0IbJIBAHA MPH NMPOMEHU B M3HMCKBAHUATA U 3aAb/LKEHHSATA, MPOU3THYALIH

0T HOPMATHBHHU WJIM CTPYKTYPHH IPOMEHH.
3amo3Har/3amno3Hara CbM C JIBKHOCTHATA XapaKTEPUCTHKA U MU € BPbUEH EK3EMILISIP OT Hesl.
JlaTa: ..o

CIYMKHUTEILL oviieiiieesiee et

Iloamuc Ha CITYZKUTCIIA. e




