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IIpencenares Ha

BbpXoBHMS aIMUHUCTPATHBEH ChJI
(raumenosanue na cvoa)

(umena Ha npedcedamens HA CbOQ)

JIBKHOCTHA XAPAKTEPUCTUKA

3a JJIBb>KHOCTTAa

Cekperap Ha KoJerus

l. AI[MI/IHI/ICTpaTI/IBHH JaHHU 32 NJIbKHOCTTA:

Cmpykmypa (36eHo, omoez,
omoeneHue, cyxicoa)

CaMocCTOSTETHA JTHKHOCT

ﬂ]l’b.?fCHOCﬂ’l Cb2/1ACHO WamHo

Cexperap Ha KoJierus

paznucanue
Koo no HKII/]: 4120 2001
H3uckeanus 3a 3aemanama CornacHo wu3uckBanuata Ha 3CB  u IlpaBuiHuka 3a
ONbIAHCHOCT aaMuHucTpanusaTa Ha BAC.

Kangunature cnenBa  ga  OTroBapAT Ha  MUHUMAJIHUTE

M3HUCKBaHMS 3a CTENEH Ha 3aBbpIIEHO 00pa3oBaHHE, PAHI U
npodeCHOHATIeH ONHT, KAKTO U Ha ClEeNU(PUUHUTE W3UCKBAHUS,
MIPEIBUICHY B HOPMAaTUBHUTE AKTOBE 33 3a€MaHE Ha CbOTBETHATA
JUTBKHOCT.

Il. ®YHKIIHOHAIHOCT HA

AJIBKHOCTTA:

11.1. Ocnosnu pynxyuu

Ilonnomara 3amMecTHHKa Ha NpeAcenaTeNs B €KEAHEBHaTa My
pabota 1O aJIMUHHCTpUpPAHE W JBI)KCHHE HA TMPENUCKUTE U
Jienata, ChACMCTBa 32 U3M'BJIHEHUETO Ha paboTHUS My rpaduk u
KOOP/MHUPA OCBHILIECTBABAHETO HAa CIY)KEOHHTE My KOHTaKTHU C
MIPEICTAaBUTENN Ha ABPKABHU MHCTUTYLIMH, IOPUINYECKU JIULIA,
OpraHM3alMH U IPaXkIaHu.

11.2. Ocnosuu onvorcnocmuu
300BJIHCEHUA

1. opranusupa paboTHUTE TpaduIy Ha PHKOBOJUTEIUTE HA
KOJICTUHTE;

2.
KOJICTUHTE;

3. moaabpxa perucTbp Ha oTBoAUTE HAa BAC;

4. obOpa3yBa U 00paboTBa jJenaTa Ha CMECEHU CHCTaBU Ha
BKC u BAC, kakTo 1 00sBsBaT IOCTAHOBEHUTE ChJICOHHN aKTOBE

BOAM KOPECIIOHACHIMATA Ha PBHKOBOAUTCIMUTE Ha

10 TE3U JeNa;
5. moJIbprKa OMKMCHA U CPOYHA KHUTA HA CMECEHUTE ChCTaBU
na BAC;

CHCTCMHOTO BOJACHE HW  HaAJICKHOTO

6. KOHTpOJIMpA




CbXpaHeHHEe Ha  JEeJOBOJHUTE  KHUTH,  BOJEHHM  OT
crelnyaiM3upaHaTa aIMUHUCTPALUs B ChOTBETHATA KOJIETHS;

7. W3rOoTBS MECEYHOTO pas3Mpelie]ieHHe Ha ChAcOHUTE
3acejaHus Ha NETWICHHUTE ChCTaBU;

8. M3roTBs MPOTOKOJIUTE OT IUIEHYMUTE Ha cbhauute oT BAC
U OT 001muTe chOpaHus Ha ChOTBETHATA KOJIETHUS;

9. cbcTaBd CBHBMECTHO C aJAMMHHMCTPAaTUBHHUS CEKpeTap
rpaduny 3a paslpeneieHHeT0 Ha ChACOHHUTE 3alIU MEXIY
ChJIeOHUTE CHCTABH;

10. w3BBpImIBA M JPYyrd JIEWHOCTH MO pa3lopexkiaHe Ha
npencenarenss Ha BAC, HeroBuTe 3aMECTHMIIM, TJIABHUS H
aJMMHHUCTPaTUBHUSI CEKpETap.

11.3. Ocrosnu
0mM208OPHOCIU, NPUCHUU 3d
ONbIAHCHOCIIMA

1. Hocu otroBopHoct mo cma3Banero Ha Cucremure 3a
(UHAHCOBO  yIpaBICHHE W KOHTPOJI U  JOKYMEHTHTE,
pernamentupany aeHocrra Ha BAC.

2. Hocu OTroBOopHOCT 3a TOYHOTO U  KayeCTBEHO
U3MBIHEHHE Ha YTBBPACHUTE C HACTOAIIaTa JIBKHOCTHA
XapaKTepUCTHKA 3a1a4H.

3. Hocu orroBopHocT 3a omasBaHe Ha IoJly4yeHaTa
cinyxebHa nHdopMalus, KakTo 3a crna3BaHe Ha ETuunus xomekc
Ha ChACOHUTE CIYKUTEIIH.

4. Hocu OTroBOpPHOCT 3a aJIMHUHUCTPATUBHH IPOIYCKUA H
HapYIICHUS, Ch3/IaBAIH MTPESAIOCTABKY 32 KOPYIIIUS, U3MAMH H
HEPETHOCTH.

5. Hocu OTroBOpHOCT 3a MpPaBWJIHOTO pa3MpelielieHhe Ha
Jienara U IOKYMEHTUTE 10 OTAEJICHHS U KOJIETHH.

11.4. Opeanusayuonnu
8PB3KU U 63AUMOOMHOULEHUS]

Cekperap Ha Kojerus € NpsKo MOJYMHEH Ha MIpeacenarelis Ha
CbJla, HCTOBHUTC 3aMCCTHUIM W TJIaBHUA CCEKpPETap. KOHTaKTYBa
cbc cbaedHute ciuyxurenu or BAC. Mma u ochiiecTBsiBa
BBTPCIIHN U BHHIITHU HpO(i)eCI/IOHaJ'IHI/I KOHTAaKTH C MHCTUTYIIHUH,
¢bupMu W opraHuzalMM B Kpbra Ha  M3IbBIHSIBAHUTE
(GYHKIIMOHATHU 33 IbJIKCHUS

3a paborata ch ce€ OTYMTA Mpel CHOTBETHHUS 3aMECTHHK Ha
npeaceaaTess.

11.5. Huso na oocmwn 0o
ungopmayuonnama
cucmema 6 cvod

EJUC — Bcuuku MOAY/IM - B 3aBUCUMOCT OT (hYHKIIMOHATHUTE
3aIbJKCHHUSL.

I1l. YcaoBusi Ha Tpya:

I11.1. Pabomno epeme u
nOYUBKU

I11.2. Onucanue na
bumosume npuooOUBKU u
npueuecuu

1V. PadoTHa 3amaTa:

IV.1. 3annawane na mpyoa

CobriracHo KJ'IaCI/I(bI/IKaTOpa Ha JIBXXHOCTUTC B aIMUHUCTPALIUATA
Ha CbauavIIara.

IV.2. lonvanumennu

Panr u 3a HpI/IIlO6I/IT TPYHOB CTaXK U HpO(I)CCI/IOHaJICH OIIUT.




6b3ﬂazpa9/cdeﬂuﬂ

Cbae0HNTE CIOY:KMTEIH €A UIBKHH /a2 NMO3HABAT M CHA3BAT HOPMATHUBHUTE W
BbTPEIIHAUTE AaKTOBe, CBBP3aHM ¢ W3NbJHEHHEe HAa JIbKHOCTTA, MNpaBWJjara 3a
3APaBOCJOBHH M 0e30MaCHH YCJOBHSA Ha TPyA M NPaBWJaTa 3a JMYHA NMOYTEHOCT H
npogecCHOHATHA €THKA, perjiaMeHTUPanu B ETHYHMA KoleKke HA che0OHUTE CIY:KMTEH.

Hacrosimara JJIBKHOCTHA XapaKTepHCTHKAa e cboOpa3zeHa c¢ IlpaBuinuka 3a
aJMUHUCTpanusiTa Ha BbpXoBHHMS aJMHHHCTPATHBEH Cb/, KATO ChIaTa MoOKe aa O0bjae
U3MEHSIHA U J0IbJIBAHA MPH NMPOMEHH B M3MCKBAHUATA U 3ab/LKEHHATA, MPOU3THYALIM

OT HOPMATHBHU WM CTPYKTYPHH POMEHH.

3amo3Har/3amo3HaTa CbM C UIBXHOCTHATA XapaKTCPUCTUKA U MU € BPBbUYCH CK3CMILIAP OT HEA.

JLaTa: v,

CIYMKHUTEILL oviieiiieesiee et see e
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