YTBBpaANI:

IIpencenares Ha

BbpxoBHMSI KACAIMOHEH Cb/I
(raumenosanue na cvoa)

(umena Ha npedcedamens HA CbOQ)

JIBKHOCTHA XAPAKTEPUCTUKA

3a JJIBb>KHOCTTAa

ConaedeH cekperap

l. AI[MI/IHI/ICTpaTI/IBHI/I JAaHHHU 34 JJIbXKHOCTTA:

Cmpykmypa (36eHo, omoez,
omoenenue, cyxicoa)

Creunanusupana aMUHUCTPALUSL
ciyxo0a ,,HakazaTennu cb1onpous3BoacTBa"
cimyx0a ,,['paxkiaHcku ChAOMPOU3BOACTBA"

ciyx0a ,, TbproBcku chaomnpons3BoacTea’

ﬂ]l’b.?fCHOCﬂ’l Cb2/1ACHO WamHo

CbaedeH cexkperap

pasnucanue
Koo no HKIIJI: 3343 3004
H3uckeanus 3a 3aemanama CernacHo wusuckBanuara Ha 3CB wu IlpaBunHuka 3a
ONbIAHCHOCT aamuHuctpanusta Ha BKC.

Kannmpnature cnepBa  ga  OTroBapAT HAa  MHHMMAIHUTE

HU3UCKBAHHUA 34 CTCIICH Ha 3aBBbPUHICHO 06pa30BaHHe, paHr u
HpO(l)CCI/IOHaJ'IeH OIIUT, KaKTO M Ha CHGHI/ICI)I/IIIHI/ITG HU3HMCKBAaHUA,

npeaABUACHN B  HOPMATHBHUTC AKTOB€ 3a 34aCMdHC Ha

ChbOTBETHATA JJIIBXKHOCT.

Il. ®YHKIIHOHAIHOCT HA

AJIBKHOCTTA:

11.1. Ocnosnu pynxyuu

[ToaroTss nenata 3a pasriiexaaHne B ChACOHM 3aceaHus;
W3rotBs u mpuimara KbM JENOTO TMPOTOKONU OT ChACOHUTE
3aceIaHus;

Boaun kopecnongeHmusta 1O JAelara B M3I'BIHEHUE Ha
pasnopexaaHusaTa Ha MpejAcenaresns Ha Cblla, 3aMECTHUIUTE Ha
npejacenaresns, PbKOBOACIIM KOJIETUUTE, TMpeAceNaTeuTe Ha
OTJEJICHUSA U ChIUNTE.

11.2. Ocnosuu onvorcnocmuu
3A0bIAAHCEHUA

1. cbcTaBst MPOTOKOJH 32 OTKPUTHUTE ChICOHU 3aCeTaHMs IO/
JMKTOBKaTa Ha Ipeacenarens Ha CbCTaBa, KOUTO ca Ha
pa3MoJIOKEHHE Ha CTPAHHWTE B TPUIHEBEH CPOK OT CHICOHOTO
3ace/IaHue;

2. mpenaBa Ha JACJIOBOAUTENS HA OTACJIICEHUETO CPellly MOAMUC
OTJIO)KEHUTE  JeJda 3a MU3MNBJIIHEHWE Ha  IMPOTOKOJHHUTE

OIIPECACIICHUA Ha Chaa,

3. 00paboTBa JIIENOTO CJIe]] MOCTAHOBSBAaHE HA CBHICOHOTO




pemieHWe W TO TIpedaaBaT B ciayxOa ,Perumctparypa" 3a
BPBILAHETO HAa HHCTAHLIMUATA, OT KOSATO € MOCTHITUIIO;

4. u3nmpania Ha ChOTBETHUS KOMIIETEHTEH OpraH H3a/IeHUTe
V3MBIHUTEIIHU JIUCTOBE BBH3 OCHOBA HA pa3NopexkaaHe Ha
mpencenareNl Ha  OTHACICHWE WM ChAWS JOKJIATYMK 32
MPUCHIEHU B TI0J13a Ha CHhJA JbPKABHH TaKCH, IJIOOW U JIPYTH
B3CMaHWS;

5. cienmu 3a pPEOOBHOTO NPU30BaBaHE HA JMIATa, KaTo
MpoOBepsiBa MPU30BKUTE M0 JielaTa Hail-Mallko YeTHPHUHAIECET
THU Tpeau CbhAeOHOTO 3aceJaHue, JIOKJIa/JBa HEPEeIOBHO
BPbUCHUTE MPHU30BKU U U3BBPIIBA HEOOXOTUMUTE ACHCTBUS 3a
PEIOBHOTO MPU30BaBaHE HA CTPAHUTE;

6. BBBEXKIAa B JICTOBOJHO-WH(OpPMAIIMOHHATA CHCTEMa
PE30ITIOIMHTE, Bh3 OCHOBA HAa KOUTO U3TOTBSI TUCMA, CHOOIIICHHUS
HIIM O0SIBIICHUS;

7. W3roTBA B JI€NOBOJAHO-MH(OpMAIMOHHATA CHUCTEMA
CHUCBHLIMTE Ha JMIaTa 3a MPU30BaBaHE MO HACPOUYCHHUTE JIena,
OTIIeYaTBa ' U W 3alliBa KbM JIeN1aTa;

8. mpu3oBaBa cTpaHuTe MO TenedoHa B MPEABUACHUTE OT
3aKOHA CIIyYau;

9. chXpaHsIBa PEIOBHO BPHUCHUTE MPU30BKH U T'H IPUIIAra 1mo
Jiesiata Ipeu cbJeOHO 3aCeIaHuE;

10. cbcraBs mpenu ChACOHO 3aceldaHue CIUCHK 3a pefa |
yaca Ha pas3riex/JiaHe Ha JIeNara;

11. Boau cpouyHaTa KHUTA 32 OTKPUTH ChICOHM 3acelaHusl U
BIIMCBA JAHHUTE B HEs;

12. mpexacraBs Ha mpejacenaTens Ha ChAEOHUS CbCTaB 3a
MOMANKCBAaHE TMPOTOKOJUTE IO JefaTa Ciel HW3TOTBIHETO H
OTIIEYaTBAHETO UM HA XapTHUEH HOCUTEIT,

13. oOsBsiIBA B JeNOBOAHO-MH(POPMAIMOHHATA CHCTEMA
ChJICOHUTE TPOTOKOJIU B CPOK JO TPU JHU CJEJa Jarata Ha
3aceJaHUETO;

14. mpu omTmaraHe Ha JeNOTO O0OsBSBa B JEIOBOJHO-
nH(pOpMallMOHHATa CHCTeMa JaraTa Ha CIEABAIIOTO OTKPUTO
cbIeOHO 3aceqaHue;

15. M3roTBS yIOCTOBEpPEHUS CIEN PE30JIONUs Ha ChIUS IO
MOJIOM 32 ChJIEOHM YAOCTOBEpEHHs, NOCTaBid BBPXY TIX Iedar
CJIe]T TIOJITUCBAHETO UM OT CHJAMATA U TH TPHJIAra Imo Jenara 3a
Mpe/iaBaHe Ha MONCKAJUTE TH CTPaHHU;

16. cienu mpouecyaaTHUTE CPOKOBE MO CIPEHH M OCTABEHHU
0e3 JIBIDKEHUE Jiejia M TH JIOKJIa/IBa Ha ChIIUATA-T0KIaTUHK;

17. w3mbiaHSABA W JAPYTH 3aABDKEHUS B CHOTBETCTBUE C
BBTPEIIHUTE TpaBuia 3a JAOKYMEHTOOOOpPOTa Ha Chla U TIO
pasnopexaaHe Ha MpeJcenaTeNs Ha Ch/a, Ha TJIaBHUS CEKpeTap
Y Ha ceKpeTaps Ha KOJeTusTa.

11.3. Ocrosnu
0mM2080PHOCIU, NPUCHUIU 3d

1. Hocu otroBopHoct mo cmna3BaHeto Ha Cucremure 3a
(UHAHCOBO  yIpaBJ€HHME W KOHTPOJI U  JOKYMEHTHTE,




ONIBIHCHOCINING

periiaMeHTHpAIH JICHHOCTTa Ha ChIa,

2. Hocu oTTOBOpHOCT 32 COOCTBEHHUTE CHU PE3YJITaTH, KaKTO
Y Ha TE3U OT JICHHOCTTa Ha ChOTBETHATA CITYK0a,

3. Hocu OTroBOopHOCT 3a TOYHOTO M  KadeCTBEHO
U3IIBJIHEHHE Ha YTBBPACHUTE C HACTOSAIIATAa JTHKHOCTHA
XapaKTepUCTHKA 33]]auu;

4. Hocu OTroBOpHOCT 3a MPAaBUJIHOTO paslpejeieHue Ha
JienaTa u JIOKYMEHTHTE 10 OTICIICHUS U KOJICTHH.

5. Hocu oTroBopHoCT 3a TMoJlyueHaTa W IpEHAcsHa
JOKYMEHTAIHS;

6. Hocu OTroBOpHOCT 3a oma3BaHe Ha IMOJydeHaTa ciyx)eOHa
uHpopManus, KakTo M 3a cna3BaHe Ha ETHYHUS KOJEKC Ha
CHJICOHUTE CITYKHUTEIH;

7. Hocu OTroBOpPHOCT 3a aJIMHUHHUCTPATHBHU TPOIYCKH W
HapYyIICHHS, Ch3JaBaIly MPEAIOCTABKU 32 KOPYIIIHS, H3MaMH H
HEPEAHOCTH.

11.4. Opeanusayuonnu
8PB3KU U 63AUMOOMHOULEHUS

CbnebHuAT cekperap € NpsSKO MOJYMHEH Ha CeKperaps Ha
KOJIeTUATa, Ha TIJIaBHUS CEKpeTap M Ha aJMUHUCTPAaTUBHUSA
pbKoBoaUTEN. KOHTaKTyBa C IpecenaTeNInTe Ha OTACIIEHUS, ChC
CbJICOHUTE IIOMOUIHULIM KbM OTJEJIEHUATA, CbC ChAUUTE-
JOKJIAMIMIU; CbC ciyxk0a ,Perucraprypa“ um np. Uma wu
OCBILECTBSIBA BHTPEUIHNA U BHHIIHU MPOPECUOHATHNA KOHTAKTHU C
rpaX<J1aHu, WHCTUTYLUH, GUPMU M OpraHMU3allud B Kpbra Ha
U3IIBJIHABAHUTE (PYHKIIMOHATHH 33 /bJDKEHUS.

11.5. Huso na oocmwn 0o
ungopmayuonHama
cucmema 6 cvoa

I1l. YcaoBusi Ha Tpya:

I11.1. Pabommno epeme u
NOYUBKU

I11.2. Onucanue na
bumoegume npuooOUBKU U
npusunezuu

1V. PadoTHa 3am1aTa:

IV.1. 3anaawane na mpyoa

Crriacao Knacudukaropa Ha JTEKHOCTUTE B aJIMUHHCTPAIUATA
Ha CHAWINIIATA.

IV.2. [Jonvanumennu
Bb3HACPANHCOCHUS

Panr u 3a npug06UT TPYJIOB CTAXK U NPOPECUOHAIEH OIHUT.

C'bIlCﬁHl/lTe CIY/KUTEC/IN Ca MJIbKHM [a II03HABAT H Clla3BaT HOPMATHBHHUTEC H

BbTPCIIHUTEC aKTOB€, CBHP3aHU ¢ HU3INBJHCHHEC Ha [MJIbKHOCTTA, IpaBHJaTa 3a

3APaBOCJIOBHA H 0e3omacHu yYciaoBusa Ha TPyA U NpaBujJaTa 3a JUYHA MOYTEHOCT H

npodecuoHaIHA eTHUKA, perjiaMeHTHPaHu B ETHYHUSA KoleKC HA ChIeOHUTE CIIYKUTEJIH.

Hacrosimara MIbKHOCTHA XapakTepucTHKa e cbhboOpazeHa ¢ IlpaBuianHuka 3a

aIMHUHUCTPAUMATA HA BLPXOBHUS KacallHOHEH Cb/l, KATO CHIIATA MOKe 1a Objie U3MEeHsIHA




H JA0oNbJIBAHA IIPpA MNPOMEHHU B MH3UCKBAHMATA H 3aAbB/IKCHUATA, IIPOU3THYAIIM OT

HOPMATHBHM WM CTPYKTYPHH POMEHHU.

3amo3HaTt/3amo3HaTa CbM C JTBKHOCTHATA XapaKTEPUCTUKA U MU € BPBUEH €K3EMIUISP OT Hesl.
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