YTBBpaANI:

IIpencenares Ha
(raumenosanue na cvoa)

(umena Ha npedcedamens HA CbOQ)

JIBKHOCTHA XAPAKTEPUCTUKA

3a JJIBb>KHOCTTAa

AJIMHHHCTPaTHBEH CEKPETap

l. AI[MI/IHI/ICTpaTI/IBHH JaHHU 32 NJIbKHOCTTA:

Cmpykmypa (36eHo, omoez,
omoeneHue, cyxicoa)

CaMocCTOSTETHA JTHKHOCT

ﬂ]l’b.?fCHOCﬂ’l Cb2/1ACHO WamHo

AJIMMHHUCTPaTHBEH CeKpeTap

pasnucauue
Koo no HKIIJI: 3343 3001
H3uckeanus 3a 3aemanama CernacHo wusuckBanuata Ha 3CB wu IlpaBunHuka 3a
ONbIAHCHOCT aQIMUHUCTpPAIUATA B CHAMINIIATA.

Kanaumature cnexmBa [1na OTroBapsAT Ha  MHUHUMAJIHUTE

W3HUCKBAHUA 3a CTENEH Ha 3aBbpIIEHO OOpa3oBaHME, paHl U
npogecroHalleH OIMUT, KaKTO U Ha clelu(UIHUTE U3UCKBAHMS,
NIPEIBUICHU HOPMaTUBHUTE aKTOBE 3a 3acMaHe

B Ha

CbOTBETHATA MJIIBXKHOCT.

Il. ®YHKIIHOHAIHOCT HA

AJIBKHOCTTA:

11.1. Ocnosnu pynxyuu

AJIMAHHUCTPAaTUBHMAT CEKpPETap OpPraHu3upa, KOOPAHHHMpA U

KOHTpOJIHUpa JIEHOCTTA Ha CIIY)KUTCIIUTEC B CCKTOp

»AJIMUHUCTpAIUS - IpeIcenaTen .
[Tonmomara agMUHUCTPATHUBHUS PBKOBOAWTEN H ChACOHUA
aJIMMHHUCTPATOP NP U3MbIHEHUE HA PYHKIIUUTE UM.

11.2. Ocrosuu onvorchocmuu
300BJIHCEHUA

1. mpuema u AOKIaABa KalOHM, CUTHAIH M TPEIOKESHUS 0
mpeiceIaTels;

2. opraHW3upa IpHeMa Ha TPaXJTaHW OT TpeJceaaress Ha
CBHJa;

3. cpbupa, 06paboTBa U ChXpaHIBA KAJAPOBUTE JOCHETA HA
CIY>)KUTETIUTE, KAKTO U KOMUS OT IOKYMEHTHUTE, ChIBPKAIIIH CE B
KaJIpOBOTO 1o Ha channTe BB BCC;

4. opraHu3mpa CTaka Ha CTaXAHT-IOPUCTUTE, KaTO BOIHU
KapTOTeKa U JIMYHU JOCUETAa Ha BCHUKU CTAKAHTH;

5. momappxka OMOIMOTEKaTa Ha ChIIA;

6. TIOJIPeXK/IAa M ChXPaHSBAa BCHYKU JOKYMEHTH, ITOCTHITBAIIN

Y U3XOJISIIN OT ChJIa, KOUTO HE CE€ OTHACAT 0 0Opa3yBaHM Jena,




KaTo TH TMOJAPEXJa B KaHIEIApCKH Jefa M0 peaa W Ipu
YCIIOBUSITA, YTBBPJACHH C WHAWBUAyaJHATA HOMEHKJIATypa Ha
7enara B ChOTBETHHS Ch/I;

7. opranuszmpa pabotara Ha CHACOHUTE 3acelarelid U
OCBIIECTBSIBA BPB3Ka C TAX;

JApYyTH
aI[MI/IHI/ICTp ATUBHOTO

8. U3IIbJIHABA U 3abJDKCHUA, CBbP3aHU C

JTOKYMEHTOOOOpoTa H o0ciyxBaHe,
BB3JIOKCHH MY OT aJMHUHUCTPATHBHUS PBKOBOJIUTET Ha ChJAA

WM OT ChICOHUS aIMUHUCTPATOP.

11.3. Ocrosuu
0mM2080PHOCIU, NPUCHUIU 3d
ONIbIHCHOCNING

1. Hocu OTTOBOPHOCT II0 CIIa3BaHCTO Ha Cucremure 3a

(GUHAHCOBO  yNpaBlIeHHE ¥ KOHTPOJI H  JIOKYMEHTHTE,
periiaMeHTHpaIy JAeHHOCTTa Ha Cha;

2. Hocu OTroBOpHOCT 3a cma3BaHe pa3mopenOuTe Ha
ETndaHus KoAeKC Ha ChACOHUTE CITY)KUTEIH;

3. PpxoBOIM CEKTOp ,,AIMUHUCTpAIHUS - TIpeIceaaTen .

11.4. Opeanuzayuonnu
8PB3KU U 63AUMOOMHOULEHUS

A,Z[MI/IHI/ICTpaTI/IBHI/IHT CCKpPCTap € MPAKO IIOAYMHCH Ha CLI[66HI/I$I
AJMHUHUCTPATOP U AAMUHHUCTPATUBHUA PHbKOBOIUTECII.
HMma B3aMOOTHOIIEHUS ChC CLI[66HI/IT6 CIIYKUTCIIA OT 06maTa u
cricnyaiu3vupadHara aIMUHUCTpalrud U MaruCTpaTuTe.

11.5. Huso na oocmwn oo
ungopmayuonnama
cucmema 6 cvoa

Mentora: Cnpasku, Kuuru

QyHKIMU:

CripaBku 3a 1eHOCTTa Ha ChAa
CripaBku 3a ena OT BCUUKU OTIEJIECHUS

I11. YeaoBus Ha TpyAa:

I11.1. Pabommno epeme u
NOYUBKU

I11.2. Onucanue na
bumosume npuooOUSKU U
npueuecuu

1V. PadorHa 3amiara:

IV.1. 3anarawane na mpyoa

CobriracHo KJ'IaCI/I(I)I/IKaTopa Ha JUIbXXHOCTUTC B aIMUHUCTPALIUATA
Ha CbauIMIIaTa.

IV.2. Jlonvanumennu
Bb3HASPANHCOCHUS

Panr u 3a npuao0UT TPyJ0B CTaX U MPOPECHOHANIEH OIUT.

C'bIleﬁﬂl/ITe CIY/KUTEC/IN Ca MJIbKHM [Ja IIO3HAaBaT U Clla3BaT HOPMATUBHUTE M

BHTPCIHIHUTE AKTOBE,

CBbpP3aHU ¢ M3NBJHCHHEC Ha JIb/XKHOCTTA,

npaBuwiIaTa 3a

3APaBOC/IOBHA H 0e3omacHu YcioBudA Ha TPyAd U HNpaBuJara 3a JUIHA IOYTCHOCT MU

npocbecnona.m{a €THKA, perijiaMeHTUPaHU B ETnyHus Kogekc HA CT)IICﬁHI/ITe CIIYKHTECJH.

Hacrosimata JJB/KHOCTHA XapaKTepHUCTHKA e cboOpaseHa c¢ I[IpaBuianuka 3a

AIMUHUCTPpAlIMATA B CHAW/IMIINATA, KAaTO ChbIlaTa MOZKE J1a 61)216 H3MCHSAHA U J0ITbJIBAHA

npu NpoOMEHM B M3UCKBAHUATA H 3AABKCHHATA, NPOUITHYAINM OT HOPMATUBHHM WA

CTPYKTYPHHU POMEHH.




3amno3HaT/3ammo34Hara ChbM C AITBXHOCTHATA XapaKTCPUCTHUKA U MU € BPBUCH CK3CMILIIAP OT HEA.

JlaTa: ..,
CIYMKHUTEILL oviiiiiiiieiiee st

HOI[HI/IC HA CIIYKHUTCIIA: .o e



