YTBBpaANI:

IIpencenares Ha

BbpXoBHMS aIMUHUCTPATHBEH ChJI
(raumenosanue na cvoa)

(umena Ha npedcedamens HA CbOQ)

JIBKHOCTHA XAPAKTEPUCTUKA

3a JJIBb>KHOCTTAa

Cbae0eH apxuBap

l. AI[MI/IHI/ICTpaTI/IBHI/I JAaHHHU 34 JJIbXKHOCTTA:

Cmpykmypa (36eHo, omoez,
omoenenue, cyxicoa)

Creunanusupana aMUHUCTPALUSL
Cnyxb6a ,,AIMUHUCTPAaTUBHO 00CIIyKBaHEe”

ﬂ]l’b.?fCHOCﬂ’l Cb2/1ACHO WamHo

Cbaeden apxuBap

pasnucatue
Koo no HKII/]: 4415 3002
Hzuckeanusa 3a 3aemanama | CprimacHo  m3uckBanusita Ha 3CB  u  IlpaBwinuka 3a
ONbIAHCHOCT aamuHucTpanusta Ha BAC.

Kangunature crnenBa  fga  OTroBapsAT Ha  MHHUMAIIHUTE

W3HUCKBAHUA 3a CTENEH Ha 3aBbpIIEHO OOpa3oBaHME, paHl U
npogecroHalleH OIMUT, KaKTO U Ha clelu(UIHUTE U3UCKBAHMS,
IIPEIBUICHU HOPMAaTUBHUTE AaKTOBE 3a Ha
ChOTBETHATA JUTbKHOCT.

B 3a€MaHC

Il. ®YHKIIHOHAIHOCT HA

AJIBKHOCTTA:

11.1. Ocnosnu pynxyuu

O6paboTBa MpUETUTE B apXHBA CBBHPIICHH Jea, MPUKITIOYCHUTE
JICJIOBOJTHA KHUTH W KHIDKA, MPABU CIPABKH 0 apXUBUPAHUTE
MaTEpHUAaTH M OTTOBaps 3a ChbXPAHEHUETO HM.

11.2. Ocrosuu onvorcnocmuu
3A0BIHCEHUS

1. nmpuema ot cimyx0a ,CbaeOHO [A€10BOJACTBO" U OT
aIMMHHUCTPaTUBHHUS  CEKpeTap C  IPUEMHO-IIPENABATEIICH
IIPOTOKOJI TIOJUIEKALINTE HA apXUBUPAHE J€Ja, MPUKIIOUEHUTE
JICJIOBOIHA KHWIM W TIPENUCKH, KOUTO HE C€ OTHACAT [0
oOpasyBaHu Jiena;

2. mnojabpKa apXMBHa KHUTa M apXUBEH pPETUCTBD B
JeiicTBaiaTa J1eJ0BOAHO-UH(OPMALIMOHHA CHUCTEMA Ha Cha;

3.
JIEJIOBOJIHA KHUTH U TOKYMEHTH;

4. u3BbpIIBAa CIpPAaBKU 110 3aBEACHUTE B apxuBa Jea,

OTroBapsd 3a CBXpPAaHABAHCTO Ha MNOPEAAJCHUTE [ciia,

ACJIOBOAHU KHUTH U JOKYMCHTH,
5. usnpamia IMmo pasmnopeiKAaHe Ha NpCACCHaTCid Ha CbAa
ApXUBHPAHU [CJIa 3a IIOCIHYKBAHC Ha MApyru CbAWUIIHUIIA,




IIPOKypaTypara, OpraHu Ha CJIEACTBUETO WM aJMUHUCTPATUBHU
OpraHu M OTTOBAPST 32 CBOEBPEMEHHOTO UM BPBIIAHE;

6. cieau 3a M3TUYaHE Ha CPOKa 3a ChbXpaHsBaHE Ha Jerarta,
JIEJIOBOJIHUTE KHUTH U JJOKYMEHTH;

7. U3BBpPIIBA (PU3UUECKOTO YHUIIOKABAHE HA MATEPHAIHTE C
U3TEKBJI CPOK HA ChbXPAaHEHUE;

8. CbXpaHsBa MOMAJICIKAIIUTE HA 3alla3BaHE JOKYMEHTHU CIEJ
YHUIIO)KABAHETO HAa MaTepHalliTe C H3TEKbI CpPOK Ha
CbXpaHEHHE U MOATOTBST IpeJaBaHeTo B JIbp)KaBHUS apXWUB Ha
JOKYMEHTUTE, ONPE/IETICHNU 3a IOCTOSHHO ChbXPaHEHUE;

9. onmoknanBa Ha IpelcelaTeNMTe Ha  OTJCNICHHATA
MIOCTBIIMJINTE MOJOM 32 W3/1aBaHE HA M3II'BJIHUTEIHU JIMCTOBE,
3aBEpEHU INPENUCU OT CbAECOHM aKTOBE M IPOTOKOIU 11O
apXUBUpaHU JIEJ1a;

10. mpu Becska DIpoMsSHA Ha MECTOHAXOXKJICHUETO Ha
apXUMBHUpaHUTE JieJa IPaBU CHOTBETHOTO OTOENIsI3BaHE B
JelicTBalara J1eJI0BOJHO-UH(POPMALIMOHHA CCTEMa Ha ChJa;

11. wu3BbBpIIBA LAJIOCTHATA aJMUHUCTPATUBHO-IEIIOBOIHA
0o0paboTKa M0 apXMBMpaHU Jiesla, B TOBA YMCIIO: U3JaBaHE Ha
NPENUCH, U3IBJIHUTEIHU JIUCTOBE, CIIPAaBKU U M3BJICYCHMS OT
ChJIbPIKaIIH CE B JAEJIOTO JOKYMEHTH U JIp.;

12. u3npnHsSBa M APYrd 33aBJDKEHUS IO pa3lopexJaHe Ha
npejaceaarens Ha CbJa, Ha IJIABHUSA U Ha aJIMUHUCTPATUBHMUS
CEKpeTap BBB BpPb3Ka C AapXMBUPAHUTE J€Jla U JIOKYMEHTH,
BKJIIOYMTEIIHO MPEABHUJICHH B CIIELUAJIEH 3aKOH WU C BBTPEIIHU
IIpaBUIIA.

11.3. Ocrosuu
0mM208OPHOCIU, NPUCHUU 3d
ONbAHCHOCIIMA

1. Hocu otroBopHocT mo cma3BaHeTo Ha Cucremure 3a
(UHAHCOBO  yIpaBJ€HHME W KOHTPOJI U  JOKYMEHTHTE,
perIaMeHTHpAIIH JSHHOCTTa Ha ChA;

2. Hocu 0TrOBOpHOCT 32 COOCTBEHHUTE CH PE3YJITATH, KAKTO
W Ha TE3W OT JICHHOCTTa Ha ChOTBETHATA CITYXk0a;

3. Hocm OTroBopHOCT 3a TOYHOTO W  KAYECTBEHO
U3MBIHEHHE Ha YTBBPACHHUTE C HACTOAIaTa IBXKHOCTHA
XapaKkTepUCTHKA 33/1a4U;

4. Hocu OTroBOpHOCT 3a MPABHIHOTO pa3mpesesieHne Ha
Jenara ¥ TIOKYMEHTUTE TI0 OT/AETICHHS U KOJIETHH.

5. Hocu oTroBOpHOCT 3a Omna3BaHe Ha MoJiydeHaTa ciy>ke0Ha
nH(popMalnsa, KakTo M 3a crna3BaHe Ha ETHYHUSA KozeKkc Ha
CBhACOHHUTE CITY)KUTEIIH;

6. Hocu oTroBopHOCT 3a aJIMWHHUCTPATHBHU TIPOIYCKH W
HAPYIICHUS, Ch3/1aBallU MPEANOCTABKU 32 KOPYIIUS, U3MaMU U
HEPETHOCTH.

11.4. Opeanusayuonnu
8PB3KU U 83AUMOOMHOULEHUS]

CbieOHUAT apXuBap € MPSKO MOAYMHEH Ha 3aBEXKIAIUs CITyxk0a
,»AJIMUHUCTPAaTUBHO  OOCIy)KBaHE”, TJaBHHUS CEKpeTrap W
aJIMUHUCTPAaTUBHUS  pbKoBoauTen. VMa  HemocpencTBEeHH
B3alMOOTHOIIIEHUSI ~ CBC CbICOHUTE  CIIy)KUTEIH oT
aJMUHKCTpanusATa. MiMa U OoChlIecTBsIBa BHTPEIIHU U BBHIIHU




npodecuoHaTHN KOHTAKTH C TpakIaHW, MHCTUTYLUHU, pupmMu u
OpraHM3allid B Kpbra Ha W3MBIHSABAHUTE (DYHKIMOHAIHU
3aIbJKEHUS

I11.5. Hueo na oocmwvn oo
ungopmayuonnama
cucmema 6 cvod

EJINC — Monyn — AIMUHUCTPAaTUBHU J€ia
EJNUC — Monyn — TI

EJNC — Monyn — AHII

EJANC — Moayn — baBHoCT

I11. YeaoBus Ha TpyA:

I11.1. Pabommno epeme u
NOYUBKU

I11.2. Onucanue na
bumosgume npuooOUBKU U
npueuiecuu

1V. PadoTHa 3amaTa:

IV.1. 3anarawane na mpyoa

Cwriacso KJ'IaCI/I(bI/IKaTOpa Ha JJIBXXHOCTUTC B AAMUHHUCTPALIMATA
Ha CbauJIMiiaTa.

IV.2. JJlonvanumennu
8b3HASPANHCOCHUSA

Panr u 3a npuaoOUT Tpya0B CTaX U MPOPECHUOHANIEH OIHUT.

C'bl[ﬁﬁHI/lTe CIYKUTEIN Ca JIbKHH Ja NMO3HABaT H Clla3BaT HOPMATHUBHUTE H

BbHTPCIHIHUTE AaKTOBE€, CBDbHP3aHH C¢ MH3INBJIHEHHE Ha AJIbKHOCTTA, IIpaBW/JiaTa 3a

3APaBOC/IOBHA H 0e3omacHu YciaoBud Ha TPpyAd U NpaBUJatra 3a JUYIHA IOYTCHOCT H

npogecuoHaIHA eTUKA, perjiaMeHTUPaHu B ETHYHMSA KoJleKC HA ChAeOHUTE CIAYKUTEHU.

Hacrosimara UIbKHOCTHA XapaKTepHCTHKa e cbhoOpaseHa c¢ IIpaBuiHmka 3a

AIMUHUCTPpAlIMATA Ha B'prOBHHﬂ AAMUHUCTPATUBEH CBH/, KaTO ChIIaTa MOZKE Jda obae

H3MEHSAHA U J10IIbJBaHA IPU MPOMEHHU B UBUCKBAHUATA U 3aAbB/IKCHUATA, IPOU3THYALIIN

OT HOPMATHBHHU WM CTPYKTYPHHM IPOMEHH.

3amno3HaT/3a1o34Hara ChbM C JJIBKHOCTHATA XapaKTCPHUCTUKA U MU € BPBUYCH CK3CMILIAP OT HEA.

JIaTa: v,
03132376 (1) AR

[Tognuc Ha CityKUTENS: ........




