YTBBpaANI:

IIpencenares Ha

BbpXoBHMS aIMUHUCTPATHBEH ChJI
(raumenosanue na cvoa)

(umena Ha npedcedamens HA CbOQ)

JIBKHOCTHA XAPAKTEPUCTUKA

3a JJIBb>KHOCTTAa

AJIMHHHCTPaTHBEH CEKPETap

l. AI[MI/IHI/ICTpaTI/IBHH JaHHU 32 NJIbKHOCTTA:

Cmpyxkmypa (36eHo, omoer,
omoeneHue, cyxicoa)

Creunanusupana aMUHUCTPALUSL
CamocTosTenHa JIbKHOCT

ﬂ]l’b.?fCHOCﬂ’l Cb2/1ACHO WamHo

AJIMMHHUCTPaTHBEH CeKpeTap

paznucanue
Koo no HKII/]: 3343 3001
H3uckeanus 3a 3aemanama CornacHo wu3uckBanuata Ha 3CB  u IlpaBuiHuka 3a
ONbIAHCHOCT aamuHucTpanusTa Ha BAC.

Kangunatute cnenBa  nga  OTroBapsAT HAa  MUHUMAaJIHUTE

M3HUCKBaHMS 3a CTENEH Ha 3aBbpIIEHO 00pa3oBaHHE, PAHI U
npodeCHOHATIeH ONHT, KAKTO U Ha ClEeNU(PUUHUTE W3UCKBAHUS,
MIPEIBUICHY B HOPMAaTUBHUTE AKTOBE 33 3a€MaHE Ha CbOTBETHATA
JUTBKHOCT.

Il. ®YHKIIHOHAIHOCT HA

AJIBKHOCTTA:

11.1. Ocnosnu pynxyuu

AJMUHUCTPAaTUBHUAT CEKpeTap MoJAIoMara IJIaBHUS CEKpeTrap
IIpY OpraHU3UpPaHETO Ha paboTara Ha ChACOHUTE CIYKUTEIU U
BBPXY
crenuaan3upaHaTa aJMUHUCTPALUs Ha ChJa.

OCBIICCTBABAHETO Ha KOHTPOJI I[CP'IHOCTTa Ha

11.2. Ocrosuu onvorcnocmuu
3A0BIHCEHUS

1. oTroBapst 3a OpraHM3alMsITa U OCHIIECTBSIBA KOHTPOJIA Ha
pabotaTa Ha CBAEOHHUTE CIY)XHUTEIH OT CIelUaTHu3upaHaTa
AIMUHUCTpALA,

2. mpejaJiara Ha TJIaBHUSI CEKpeTap MEPKH 3a MOJA00psiBaHE HA
OpraHu3aIysITa U KaueCTBOTO Ha padoTa Ha CHelHaIn3upaHaTa
AIMUHUCTpALA;

3.
crieranM3upaHaTa aIMUHUCTPAIMS U TH MPEICTaBs Ha TJIaBHUS

H3roTBsA HCO6XOI[I/IMI/ITC CIIpaBKH 34 JeHHOCTTa Ha

CEeKpeTap;

4. naBa MHEHHUE IO MPOEKTH HAa MHIUBHUIYATHH JIBKHOCTHU
XapaKTePUCTUKH Ha ChJICOHUTE CIYXKHUTEIH B ClIeIUATU3UpaHaTa
aJIMMHHCTpAIIUS;

5. mpemnmara 3a CTHUMYJIMpaHe WIM HajlaraHe Ha




JTUCHUIUIMHAPHU HaKa3aHUS CIY>)KUTEIUTE OT CHelaln3upaHaTa
aJIMMHHCTpAIIUS;

6. u3paborBa TpaduK 3a IMOJ3BAHETO HA OTIYCKUTE Ha
CHJICOHUTE CIY)KUTEIH B CIICIUATM3UPAHATa aIMUHUCTPAIUS U
ro mpejara 3a o00peHue Ha TJIaBHUS CEKpPETap;

7. KOHTpPOIMpa CHUCTEMHOTO BOJCHE U  HAJICKHOTO
ChbXpaHCHHE  Ha  JICIOBOJHUTE  KHUTH,  BOJEHHU  OT
crelaiM3upaHaTa aJMUHUCTpPAIUs CbhOOpPA3HO H3UCKBAHUATA
Ha 3aKOHA, MOA3aKOHOBUTE HOPMATHBHHU aKTOBE U BBHTPEIIHUTE
MIpaBUIIa;

8. CBBMECTHO CBC CEKpeTapuTe Ha KOJErmu H3TrOTBs
MECEYHOTO pasmpejeliecHue Ha ChAcOHUTE 3aceqaHus Ha
METWICHHUTE ChCTABH;

9. oOpa3yBa ThIKyBaTenHUTe neia Ha OO0moTo chOpaHue Ha
cpauuTe OT Kosneruute BbB BAC m OO6moro chOpanue Ha
ceauute o BKC u BAC u opranusupa HpoBEXIaHETO Ha
IJICHYMUTE U 001IMTe ChOpaHus Ha cbauute BB BAC;

10. U3roTBs M H3Mpalla MOKaHU C UCKAaHETO 3a MpUeMaHe Ha
TBJIKYBAaTEJIHO PEHICHHE 10 JHIaTa, MOKAHEHU 32 y4acTHE II0
JIeNI0TO;

11. U3roTBs NPOTOKOJIUTE OT IVIEHYMUTE Ha chaunTe oT BAC
¥ OT o0muTe CHhOpaHUs Ha JIBETE KOJIETUU U 00SIBSIBA B CpOYHATA
KHHTa, B JIlicTBaIaTa JIeJI0BOAHO-UH(POPMAIIMOHHA CUCTEMA H B
WHTEPHET CTpPAHWIIATA HA ChJa PEIICHUATA, MOCTAHOBEHU II0
THJIKYBAaTEIHH JIeN1a;

12. cbcraBs rpaduuM 3a pa3mpelesieHHeTo Ha ChACOHHTE
3alli MEXy ChACOHUTE ChCTABU;

13. u3roTBg W TMpEeACTaBs Ha TJIABHUS CeKpeTap 00001ieHa
CIpaBKa 3a H3JaJICHUTe B T0JI3a W IO CMETKa Ha Chiaa
W3ITBITHUTEITHY JINCTOBE,

14. w3mBIHABA W JPYTH 3aJBJDKCHUS, BB3JIOKEHU OT
mpejiceaaTeNs Ha ChJla I OT TJIABHUS CEKpeTap.

11.3. Ocrosuu
OM20BOPHOCU, NPUCHUU 3d
ONIBICHOCININA

1. Hocu otroBopHocT mo cma3zaHeto Ha Cucremure 3a
(GUHAHCOBO  yNpaBiIeHME M  KOHTPOI U  JIOKYMEHTHTE,
pernameHTHpaiu aeitHocrra Ha BAC;

2. Hocu OTroBOpHOCT 3a cHa3BaHe pas3nopendouTre Ha
ETnunus Kogekc Ha chAEOHUTE CITY>KUTEINH;

3. PrroBoam chaeOHHUTE CciryxuTenu oT Crenmanu3upaHaTta
aJIMAHUCTPAIIHSI.

11.4. Opeanusayuonnu
8PB3KU U 63AUMOOMHOULEHUS]

A)IMI/IHI/ICTpaTI/IBHI/I CCKpCTap € MNpAKO IMOAYUMHCH Ha TJIaBHUA
CCKPLETap U aAIMUHUCTPATHUBHHUA PBKOBOAUTECI HA Ch/1A.

HMMma B3aMOOTHOIIICHHUS ChC C’LI[C6HI/ITC CIIYKUTCIIA OT 06maTa u
cricnuain3vupaHata aAMUHUCTpAIHUA U MaruCTpaTuTe.

11.5. Huso na oocmwn oo
ungopmayuonnama
cucmema 6 cvoa

EJUC — Bcuuku Moynu

I11. YeaoBus Ha TpyAa:




I11.1. Pabommno epeme u
NOYUBKU

I11.2. Onucanue na
bumosume npuooOUBKU U
npueuiecuu

V. PaborHa 3amiara:

IV.1. 3anaawane na mpyoa Croriacao Kiacudukatopa Ha JTb)KHOCTHTE B aIMUHHCTPAIUATA
Ha CHAWINIIATA.

IV.2. lonvanumennu Panr u 3a npuoObuT TpyI0B CTaX U MpohecuoHaIeH OMuT.

6'b3Ha2paOfca€HMﬂ

CbaedHNTEe CIOY:KHTEJIH ¢a UIBKHH Ja NMO3HABAT M CHA3BAT HOPMATHBHUTE H
BbTPEIIHAUTE AaKTOBe, CBBP3aHM ¢ U3NbJHEHHEe Ha JIbXKHOCTTA, MpaBWJjara 3a
3IPAaBOCJIOBHH W 0€30MacHM YCJOBHSI HA TPyA M MPaBHJIATA 3a JUYHA TOYTEHOCT U
npodecnoHaIHA eTHKA, perJiaMeHTHPaHN B ETHYHNS KOEeKC HA ChAeOHUTE CIYKUTEH.

Hacrosimara UIB/KHOCTHA XapakTepucTHKa e cboOpazeHa c¢ IIpaBmiHuka 3a
aJMHUHHCTpanusiTa Ha BbpXoBHHS aJIMHHHCTPATHBEH Ch/, KAaTO ChIIaTa MoOKe aa O0bjae
U3MEHSIHA W JOMBJBAHA NMPH MPOMEHH B M3MCKBAHHUATA U 3a1bJLKEHUSITA, MPOU3THYALU

0T HOPMATHBHHU WM CTPYKTYPHH IPOMEHH.
3aro3Har/3amno3Hara CbM C JIIBKHOCTHATA XapaKTEPUCTUKA U MU € BPBUEH EK3EMILISp OT Hesl.
JlaTa: ..o

CIYKHUTEIL it

Ilogmuc Ha CITYFKUTCIIA. e




