YTBBpaANI:

IIpencenares Ha
(raumenosanue na cvoa)

(umena Ha npedcedamens HA CbOQ)

JIBKHOCTHA XAPAKTEPUCTUKA

3a JJIBb>KHOCTTAa

Cbae0eH I1eJJOBOIUTE

l. AI[MI/IHI/ICTpaTI/IBHH JaHHU 32 NJIbKHOCTTA:

Cmpykmypa (36eHo, omoez,
omoeneHnue, cyicoa)

Creunanusupana aMUHUCTPALUSL
cinyx0a ,,Perucrparypa®

ﬂ]l’b.?fCHOCﬂ’l Cb2/1ACHO WamHo

CbaebdeH 1e10BOIUTE

pasnucauue
Koo no HKIIJI: 4415 2003
H3uckeanus 3a 3aemanama CernacHo wusuckBanuata Ha 3CB wu IlpaBunHuka 3a
ONbIAHCHOCT aQIMUHUCTpPAIUATA B CHAMINIIATA.

Kangumature crnexBa [1a  OTroBapsAT Ha  MHUHUMAJIHUTE

U3MCKBAHUA 3a CTENEH Ha 3aBbpIICHO OOpa3oBaHME, pPaHT U
npogecroHalleH OIMUT, KaKTO U Ha clelu(UIHUTE U3UCKBAHMS,
HOPMaTHUBHUTE aKTOBE 3a 3acMaHe Ha

npeaABUACHNU B

CbOTBETHATA MJIIBXKHOCT.

Il. ®YHKIIHOHAIHOCT HA

AJIBKHOCTTA:

|1 1. Ocnosnu ¢hynkyuu

- IIpu€Ma BCHYKM KHHYKA, KOUTO IOCTBIBAT B CbJa U THU
npeaaBa Ha CbOTBETHUTC CJ'Iy>K6I/I WJIN CbAUH,

- [IoJIydaBa KOPCCIIOHACHIUATA U A pasupCaCIi;

- U3npania U3XoAAIUTEC KHUXKA,

- ocurypsBa I/IHq)OpMaI_II/I}I 3a IOoJIyd€HaTa W H3MNpaTCHATa
KOPCCIIOHACHIINA.

11.2. Ocnosuu onvorcnocmuu
300BJIHCEHUA

1. mpuema BxojdIaTa KOPECIOHACHIIHS;

2. peructpupa MHOCTBHIWINTE B ChJa JOKYMEHTH, Kacaeulu
neiiHocTTa Ha ofmara aJMUHUCTpalus, M JaThUpa BCHYKU
OCTaHaJIM JOKYMEHTH, MOJa/IecHH BbB Bpb3Ka ¢ 00pa3yBaHu Jena
U PETUCTPUPAHU IPETHCKH;

3. eKkcreupa U3XosIaTa KOpecnoHIeHIINS;

4. ocurypsiBa uH(poOpManus 3a TMOJyueHaTa W H3MpaTeHaTa
KOPECIIOHACHIINS;

5. BOJM pa3HOCHA KHHTA;

6. pasmpenerns U HalpaBIIsiBa MOCTHITHIIATA TTOIIA;

U3MBIHSBA U c

3aAbJIKCHHUA, CBBP3aHU

7. ApyrH




JOKYMEHTOO0OpOTa W  aJAMHUHUCTPATHBHOTO  OOCIIy)XBaHe,
BB3JIOKCHH OT aJMHHUCTPATHBHHUS PBHKOBOAWTEN Ha ChIA,
ChIICOHUS AIMUHICTPATOP WIN aJIMUHUCTPATUBHUS CEKpETap.

11.3. Ocrosnu
0mM208OPHOCIU, NPUCHUU 3d
ONIbHCHOCINING

1. Hocu otroBopHocT mo cma3zBaHeto Ha Cucremure 3a
(UHAHCOBO  yIpaBICHHWE W KOHTPOIX U  JOKYMEHTHTE,
periaMeHTHpaIly AeHHOCTTa Ha Cha;

2. OTIMYHY TTO3HAHUS 110 OOIIH JICTOBOJIHU TEXHHUKH, paboTa
ChC CTaHAapTHO ouC 00OpyABaHE;

3. MHoro no0pu ymeH#us 3a paboTa ¢ TpakJIaHu U B CKHII;

4. Hocu OTTOBOPHOCT 32 COOCTBEHUTE CH PE3yJITaTh, KAKTO U
Ha TE3U OT JICWHOCTTA Ha ChOTBETHATA CITYK0a;

5. Hocu otroBopHocT 3a moiydeHaTa | H3MpalnaHa
JIOKYMEHTAITHS;

6. Hocu OTroBOpHOCT 32 TOYHOTO M KaUeCTBEHO U3IThIHCHUE
Ha YTBBPJICHUTE C HACTOSAIMIATA JTHKHOCTHA XapaKTCPUCTHKA
3aj1auu;

7. Hocu OTrOBOPHOCT 3a Oma3BaHe Ha MOJydyeHaTa ciy)eOHa
uHpopMalKs, KakTo M 3a cra3BaHe Ha ETWHYHUS KOJEKC Ha
ChIICOHUTE CITYKHUTEIIH;

8. Hocu OTroBOpHOCT 3a agMUHUCTPATUBHU TPOMYCKH H
HapYIICHUS, Ch3/IaBAIU MTPESAIOCTABKY 32 KOPYIIIUS, U3MAMH H
HEPETHOCTH.

11.4. Opeanusayuonnu
8PB3KU U 63AUMOOMHOULEHUS

JInBKHOCTTA ,,chCOCH ACIIOBOAUTE” € M3IBbJIHUTEICKA. Ta €
MIPSIKO MMOIYNHEHA Ha ChIeOHMS
aIMUHUCTPATOP/aIMUHUCTPATUBHUS CEKpEeTap W Mpeiceaaress
Ha cpga. lMa HEmocpeICTBEHH B3aMMOOTHOIIEHUS ChC
CHJICOHHUTE CIYKUTEIH U MarucTparu. lima BbTpelHu 1 BhHITHUA
Mpo(eCUOHATTHU KOHTAKTH C OPTaHU W OpraHU3alliy B Kpbra Ha
M3MBJIHABAHUTE (DYHKIIMOHATHY 3aIbJIKEHUSI.

11.5. Huso na oocmwn 0o
unpopmayuonnama
cucmema 6 cvoa

I11. YeaoBus Ha TpyAa:

I11.1. Pabommno epeme u
NOYUBKU

I11.2. Onucanue na
bumoegume npuooOUBKU U
npusunezuu

V. PadorHa 3amiarTa:

IV.1. 3annawane na mpyoa

Crriacao Knacudukaropa Ha JTE)KHOCTHTE B aIMHHHUCTPAITUATA
Ha ChIMINIIATA.

IV.2. Jlonvanumennu
Bb3HASPANHCOCHUS

Panr u 3a npuaoOUT TPYJOB CTaX U MPOGECHOHANIEH OIHUT.

C'bIlCﬁHl/lTe CIY/KUTECJIN Ca MJIbKHM Jda II03HABAT H Clla3BaT HOPMATHBHHUTEC H

BHTPCIHIHUTE AKTOBE€, CBDbHpP3aHH ¢ H3NBJIHCHHE Ha AJIbKHOCTTA, IpaBWjiaTtTa 3a




31PAaBOCJIOBHM W 0e30MacHM YCJOBUSI HAa TPyl M NpPaBHJIATa 32 JUYHA TOYTEHOCT M
npodecuoHaIHA eTUKA, perjJiaMeHTHPaHu B ETHYHUA KoJeKC HA ChIeOHUTE CIYKUTEH.
Hacrosimara JJIBKHOCTHA XapaKTepHCTHKAa e cboOpa3zeHa c¢ IlpaBuinuka 3a
aJIMHHHUCTPALMATA B ChAWINIIATA, KATO ChIIATA MOXKe 12 0bjJe M3MEHSHA M J0NbJBAHA
Py NPOMEHU B H3UCKBAHMATA U 3aAbJ/JKEHHATA, NPOU3THYAIIM OT HOPMATHBHM WJIH

CTPYKTYPHHU IIPOMEHH.
3amo3Har/3amno3Hara CbM € JUIEKHOCTHATA XapAKTEPUCTUKA U MU € BPHUCH CK3EMILISIP OT Hesl.
Jata: .o

CIYMKHUTEILL oviieiiiieiiee st

TTOMIMHC HA CILYHKHUTEIIS: .evvveeiiieeeesiiieeeessinneeesssnneeeessnneeeennes



